YTBEPX/JEH
IIOCTAaHOBJICHUEM AI[MI/IHI/ICTpaI_[I/II/I
MYHUIIMITAJIHLHOTO 00pa30BaHUS

«IlabepauHCcKOe»
o1 02.04.2014 . Ne 26

AJIMAHUCTPATUBHBIN PETJIAMEHT
MPEIOCTAaBIICHUST A IMHHHUCTPAICH MyHHIIUITAILHOTO 00pa3oBanus «l1labepamacKkoe»
MYHUIUIIATBHOMN YCIIYTH
«[Ipenocrapienue rpaxx/ianaM U IOPUIAYECKUM JIUIAM BBIMMUCOK U3 PEeCTpa MyHHUITUTIATLHOTO
KUTTUITHOTO (OHIA



2

COAEPXXAHUE
1. OOIIME IOIOMKEHHUS . . e e vttt ettt ettt et et et et ettt et ettt e et e aeeeas
1.1. TlpeaMeT peryaupOBaAHUS PETTAMEHTA. . ..uuuenueentententenneeneeneaneennennennns
IV 60} W T: T 12374 (o ) D
1.3. Hudopmamus o mMecrte HaxOXAeHUS U Tpaduke pabOTbl AIMHHUCTpPALUH

MYHUIUIIAIBHOTO  00pa3oBaHHA «IlabepauHCKOE»,  CTPYKTYPHBIX
MOJpa3eNeHus X  AIMUHHCTpPAlMM  MYHUIMIAIBHOTO  00pa3oBaHUs
«IlaGepanHCKOEY, MPEAOCTABIAIOMNX MYHULIUIAIBHYIO YCIYTY. .............

2. CrangapT IpeaoCTaBICHUS MYHUITUTATBHOM YCITYTH ... .vuttesententseneennanneaneannennns

2.1.
2.2.

2.3.

2.4.

2.5.

2.6.

2.7.

2.8.

2.9.

2.10.

2.11.

2.12.

2.13.

2.14.

2.15.

2.16.
2.17.

HanMeHOBaHME MYHULIAITAIBHOM YCITYTH .. . uuv ettt enttennteeneenieeeneennneennnns
HaumenoBanue CTPYKTYPHOI'O HoJipa3iesieHus AJMUHUCTpaLUH,
OTBETCTBEHHOT'O 3a NPEJOCTABICHUE MYHULIUITAIBHOM YCIYTH .. nuvenneennne..

Pesynprar npenocTaBieHus MyHULIUITATBHOM YCIYT .« ..vvnueeneeenneenneennanne

Cpok  mpenocTaBie€HHs  MYHUIUNAIBHOM  yCIYrHM, CPOK  BBbIJAuH
(HampaBieHMs) JTOKYMEHTOB, SIBJISIFOIIMXCS PE3YJIbTAaTOM IPENIOCTABIICHUS
MYHUIUITATBHOM YCITYTH. ..t e uteenttett ettt et e et et e et e et e et eneenaeeanaes
[lepeueHr HOPMATHUBHBIX IPABOBBIX AKTOB, PErYIHUPYIOLIUX OTHOIICHHUS,
BO3HUKAIOIIME B CBSI3U C IPEIOCTABICHUEM MYHULUIAIBHONW YCIYTH, C
yKa3aHHEM UX PEKBHU3UTOB U HCTOYHHKOB O(HUIMAIHHOTO OITyOJIMKOBAHHUS. . ..
[lepeueHp HOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHUM C HOPMAaTHUBHBIMU
[IPaBOBBIMU aKTaMM JJI IPEJOCTaBICHUS MYHHULMIIAJIbHOM YCIYTH, B TOM
YuClie B 3JIEKTPOHHON (popMe, MOPSIIOK UX MPEAOCTABICHHUS . ... .veneenneennen..
[lepeueHp OKyMEHTOB, HEOOXOAMMBIX B COOTBETCTBHM C HOPMAaTHUBHBIMU
MIPaBOBBIMU aKTaMM JJISl IPEAOCTABICHUSI MyHULIUIIATbHON YCIIyTH, KOTOpBIE
HaXOJATCs B pacrnopsiKeHUH CTPYKTYPHBIX o/ipa3iesieHui
AJMUHHUCTpAIUy, y4acTBYIOIIMX B IPEIOCTABIEHUN MYHULIUIIAIbHBIX YCIYT,
U KOTOpbIE 3asBUTEIb BIIPaBe MPEICTaBUTh, a TAKKE CIIOCOObI UX MOIYYEHUS
3asiBUTENIEM, B TOM YHCJIE B 3JIEKTPOHHON POPME. .....vvneeiniiiiniiiiiineanae,
[lepeuenr ocHOBaHMI JIJIs1 OTKa3a B IpUEME JTOKYMEHTOB, HEOOXOAUMBIX IS
MIPEAOCTABIICHUS] MYHULIATTATBHOM YCIIYTH . .« uue ettt entteniteenieennaeanneenneennns
[lepeueHr ocCHOBaHMIA AJI1 MPUOCTAHOBJIEHMS WM OTKa3a B MPEIOCTaBICHUU
072507000200 E:R 095 (017 0% 60) 47 1 % SO
[Tepedens ycmyr, KOTOPBIE SIBISIOTCS HEOOXOAMMBIMU M 00s13aT€TbHBIMU TSI
MIPEAOCTABIICHUS] MYHULIATTATBHOM YCIIYTH . .« et e enteentee it enteenieeanneenneennnn
ITopsanok, pasmep U OCHOBAaHHS B3UMaHUS TOCYJapCTBEHHOMN MOLUUIMHBI WIN
MHOM IJIaThl, B3UMAaEMOM 3a IPEAO0CTaBICHNE MyHULIUIIAIbHON YCIYTH. ... .....

[Topsanok, pazMep U OCHOBaHUS B3MMAaHHUs IUIATHI 3@ MPEAOCTABICHUE YCIYT,
KOTOpBIE SBJISIOTCS HEOOXOIMMBIMU U 00s13aTEIbHBIMU ISl TIPEIOCTABICHUS
DY 072502000200 E: R 0295 (017 007 60) 472 1 % U
MakcuManbHBI CpPOK OXXKHJAHUS B OYepeau IpU IOJade 3ampoca o
MIPEAOCTABICHUA MYHULUITATIBHOM YCIIYTH . . evetuteenteeiteenneeieeenneenneennn.

Cpok peructpanuu 3amnpoca 3asiBUTENS O IMPEJOCTABICHUN MYHUIIUIIAIBHON
YCIIYTH, B TOM YHCJIE€ B AIEKTPOHHOU POPME. .. .vuuentineiniiniiiiiienieiiaieenen,
TpeGoBaHus K TOMEIIEHUSM, B KOTOPBIX MPEIOCTABIISAECTCS MyHHIIMIIAIbHAS
yciyra, yciayra, IHpefocTaBiseMas OpraHu3alueid, Y4acTBYIOIIEW B
IIPEIOCTABJIIEHUN MYHULIMNAJIBHOW YCIIYTH, K MECTYy OKMJAHUS U IIPUEMOB
3asBUTENSA, PA3MEIICHUI0 U OQOPMIICHHIO BH3YyaIbHOH, TEKCTOBON U
MYJIbTUMEAUHHON HH(POPMALIUU O TIOPSAIKE MPEIOCTABICHUS TAKUX YCIYT......

[Toka3aTenu JOCTYITHOCTH U KAYeCTBA MYHUIIUITATBHON YCIYTH. ... ..vn.e...n.
TIHBIE TPEOOBAHMS . . ... uvtetentete et et et et et et et et et et e et e e aneeaeenans

(62}

10

10

11
11



3
CocraB, nocnen0BaTeNbHOCTh U CPOKHU BBIIIOJHEHUS aJIMUHUCTPATUBHBIX IIPOLEAYD,
(meficTBuii) TpeOOBaHUS K MOPSAIAKY MX BBIIOJHEHHS, B TOM YHCIE OCOOCHHOCTH
BBIIIOJTHEHUS. ~ QAMMHMCTPAaTUBHBIX  Ipouenyp (IEHCTBUH) B  DJIEKTPOHHOMU

3.2.  llepeueHb AIMHUHUCTPATUBHBIX TIPOLICIIYP -« v nvnenennennaneanennaneaneanennenenn

3.3. OnucaHue aIMAHUACTPATUBHBIX TIPOIICILYP .-+ v vvenrenneennannenneennenneeneennennns
@DopMBbI KOHTPOJIS 3@ IPEAOCTABICHUEM MYHULIUIIATIBHON YCIYTH . c.eeneeeneeneeanenens
4.1. Tlopsmok OCYIIECTBICHUS TEKYIIEro KOHTPOJS 3a COOJIOACHHUEM H
WCIIOJTHEHUEM OTBETCTBEHHBIMH JIOJDKHOCTHBIMHM  JIMIIAMU  TIOJIOKEHUH
periiaMeHTa ¥ HHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB, YCTAHABIMBAIOIIUX
TpeOOBaHUS K MPEJOCTABICHUIO MYHHUIMIIAIBHOH YCIYyIH, a TaKxKe
MIPUHATHEM UMM PELICHUIM . .« .ettittttt ettt et et et et e e e eee e e
4.2. Tlopsmok ¥ TEPHOAMYHOCTH OCYIIICCTBICHUS IUTAHOBBIX W BHEIUIAHOBBIX
IIPOBEPOK MOJTHOTHI U KAYECTBA IPEIOCTABIECHUS MyHUIIUIAIBHON yCIyTrH, B
TOM YHCIE TOPAJOK M (OPMBI KOHTPOJS 3a TOJHOTOW M KA4eCTBOM
MIPEIOCTABIICHUS MYHULUTTATBHOM YCITYTH . .. e vetueententeeneeaieaneeeeaieeneennen
4.3.  OTBeTCTBEHHOCTh  JIOJDKHOCTHBIX JIMI[ 32 pEHICHHS ¥  JICUCTBUSA
(6e3neiicTBUE), TPUHUMAEMBbIE (OCYILIECTBIIIEMbIE) B XO0JI€ MPEIOCTABICHUS
072502000200 E: R 095 (017 007 60) 47 1 % SO
HocyneOupiii  (BHECYACOHBIN) TMOPSIOK OOKAIOBAaHUS PEIICHUH W JICHCTBHIMA
(6e31eicTBUSA) CTPYKTYPHBIX MOJpa3/ieIeHuN AJIMUHUCTPALNH, TPEIOCTABISIOMIUX
MYHULIUTNIATIBHYIO YCIYTY, & TAKKE UX JOTKHOCTHBIX JIHIL. ... ueeeneeneeaneennenneaneanne.
5.1. Undopmarus nis 3asBUTENSE O €ro MpaBe MOAATh KAJIO0y Ha pelieHue U
(wm) peiictBue (Oe3aeiicTBUE) AIMUHUCTpAMU U (MJIH) €€ JOIHKHOCTHBIX
JIUI, MYHULUMAIBHBIX CIYXKalIUX TPHU MPETOCTABICHUN MYHHUIUTIATBHON

ST B 1515311 (ot B < B (010) 2 SO RPN
5.3.  Oprasbsl MECTHOTO CaMOYIIPABJICHUSI U YIIOJTHOMOYECHHBIE Ha PAaCCMOTpPEHHE
KaJI0ObI TOJKHOCTHBIE JIMIA, KOTOPBIM MOKET ObITh HallpaBjieHa kajooa.....
5.4. TlopsAmok Mogauu U PACCMOTPEHHUS JKATTOOBI. .. ..uteeteeieeineeiieeneennnennns
5.5,  CpOKHU PACCMOTPEHUS HKATTOOBI. ... e ueteenttenneeeneeenteeaneeeneenneeaneenneenneanns
5.6. IlepeyeHp OCHOBaHMI Ui TPUOCTAHOBIICHHS PACCMOTPEHHS KaJOOBI B
cillyyae,  €clidi  BO3MOXHOCTb  IPHOCTAHOBJIEHUS  IPEIyCMOTPEHa
3aKOHOJIATENbCTBOM POCCHMCKON DEMEPALIMM. ..o 'vveeeeeeeeiiieeaiieeaneaenne
5.7.  Pe3ymbTar paCCMOTPEHHUS KATTOOBI. ... uuteenttenteenteeaeeenneenneeanneanneennenns
5.8. Tlopsmoxk wHMpOpMUpOBaHHS 3asBUTENS O pe3ylbTaTaX pPacCMOTPEHUS
e 1) (01 0) 5 SO
5.9. Tlopsanok 00KaTOBaHHS PEIICHHUS IO JKATOOEC. ... .vvenreeetenreeneanrareaneannanns.
5.10. TIlpaBo 3asBHUTENS HA MOTyYeHNE HHPOPMALIUU U TOKYyMEHTOB, HEOOXOTUMBIX
111 0OOOCHOBAHMSI U PACCMOTPEHHUS HKATOODBL. . ..o .veueeneeatieneiiieaiieieaienaen
5.11. Cnoco6sl nHGOpMUPOBaHUS 3asBUTEIEH O MOPSAKE NOJAYU U PACCMOTPEHUS

12

12
12

12
15

15

15

16

16

16
16

17

17
19

19

19

19
20

20

20
21



4

1. O0mue moJioKeHUs
1.1. IlpeameT peryiupoBaHus perjiaMeHTa

Hacrosimuii  agMUHHMCTpaTUBHBIA pErjaMeHT IPEAOCTaBICHUA AJMUHHUCTpanuei
MYHULIUIIATBHOTO o0pa3oBaHUs «TabepauHCcKOE) MYHULUTIATbHON yCIyru
«IpenocraBieHne rpaxaaHaM M OPUAMYECKUM JIMIIAM  BBIIMCOK M3  peecTpa
MYHUIMIAIBHOTO KHJIMIIHOTO (oHga» (manee — Permamenr), ycTaHaBiIMBaeT CpPOKH U
[IOCJIEI0BATENbHOCT  aJIMUHUCTPATUBHBIX  Hpoueayp  (AedcTBUil)  AJAMMHHUCTpaluu
MYHUIIAIIATHFHOTO  00pa3oBaHUs «ITaGepauuckoe» (mamee —  AJMHUHHCTpAIHS),
OCYILECTBJISIEMBIX II0 3alpoCy 3asBUTENEW B IpeAesiaX YCTaHOBJIEHHBIX HOPMAaTHBHBIMHU
npaBoBbIMU akTamu Poccuiickoit @enepauuu u YaMmypTckoi PecryOonuky mogHOMOUYHUil B
COOTBETCTBUU ¢ TpeboBanusmMu DenepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
OpraHM3alMy IPEJOCTABIEHUS TOCYJAapCTBEHHbIX M MYHHUIMNAIbHBIX YCIyI» IIpU
IIPEAOCTABICHNN YKA3aHHOW MYHULIMIIAJIbHON YCIYTH.

PermameHT Takxke ~ ycCTaHaBIMBaeT IOPSAIOK  B3aUMOJEHCTBUS  CTPYKTYpPHBIX
nozipa3ieliecHuii AJMUHUCTpALMK, UX JOJKHOCTHBIX JIMIL, MEXIy cCOOOM U C 3asBUTENSMHU,
HAIpPaBJICHUS MEXBEJIOMCTBEHHBIX 3alpOCOB IPHU MPEIOCTABICHUN MYHUIIMIIAIBLHOW YCIyrd
«[IpenocraBienue rpaxaaHaM M OPUAMYECKUM JIMIIAM  BBIIMCOK M3  peecTpa
MYHHIIUTIAIBHOTO KHUIUITHOTO GoHIa » (Iajiee — MyHHIIMNIATIbHASL YCITYTa).

1.2. Kpyr 3asiBuTeeii

MynununaneHas yciyra IpeAoCTaBIAeTCS IO 3ampocaM  3asBUTENEH, KOTOPBIMHU
SIBJIIAKOTCS (1)I/I3I/III€CKI/IG WM HOPpUAUYCCKUC JIMIa (33 HUCKIIIOYCHHUEM TOCYdapCTBCHHBIX
OpraHoB MW HX TEPPUTOPHUATIBHBIX OpPTraHOB, OpraHOB TIOCYAapCTBCHHBIX BHG6IO)1}KCTHBIX
(GOHIIOB M WX TEPPUTOPHAIBHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPABJICHUS), MO0 MX
YIIOJTHOMOUYEHHBIE MTPEICTaBUTENH (ajiee — 3assBUTEIIN ).

1.3. Uudopmanus o MecTe HaAX0KAeHUsI U rpaduke padoTbl AIMUHHCTPALUH
MYHHMIHMNIAJIBHOT0 00pa3oBaHusi «3aBbAJIOBCKUH PalloH», CTPYKTYPHBIX
nojapasjaejieHusiXx AIMUHUCTPALMH MYHUIIUIIAJBHOIO 00pa3oBanus «3aBbSUIOBCKHM
palioH», NMPEAOCTABJIAIOIIMX MYHUIHMIAILHYIO YCJIYIY, a TAKKe
MHOTO()YHKIMOHAJBHOI0 LIEHTPA MPeI0CTaABJIEHHUS IOCYAaAPCTBEHHBIX H
MYHHIUNAJTbHBIX yCJIYT

1.3.1. AgmunucTpanus pacnonoxena mo aapecy: 427015, Yamyprckas PecnyOnuka,
3aBbsUIOBCKHM paiioH, aepeBHs llabepauno, yi. CoBerckast, 28

Tenepon Anmuauctpammu (3412) 627597,627543, dakc (3412) 627597, anpec
SIIEKTPOHHOM ToYTHI Zapletaeva2015@yandex.ru.

Anpec oduIMaIBbHOrO caifTa MyHMIMIAIbHOrO oOpaszoBanusa «lllaGepauHckoey,
COJZIEpIKALLErO nH(pOopMaIuo 0 NPEIOCTABICHUN MYHULIMTATbHON YCIIYTH,
www.shaberdino.3dn.ru (manee — ouIIHaTbHBINA CalT).

1.3.2. I'padux paboOTHl AIMHHUCTpAIUH: €KETHEBHO, KPOME CyOOOTHI, BOCKPECCHBS U
HepabounX Mpa3HUYHBIX JdHEH, ¢ 7.45 4. mo 16.00 4. ¢ mepepbiBoM Ha 06ex ¢ 12.00 4. 10
13.00 u.

1.3.3. Uadopmanuio o MecTe HaXOXACHHS U Tpaduke padoThl AIMUHUCTPAIIUA MOYXKHO
nonyunth 1o Ttenedony (3412) 627597, wa odumumansHOM caiite, B (emepanbHOI
roCyAapCTBEHHOM WH(POpPMAIMOHHON cucTteMe «EIWHBIA TOCYIapCTBEHHBIH  TOpTai
rOCyJIapCTBEHHBIX U MyHULIUTIATIbHBIX YCIIyT.

1.3.4. HWudopmanuss mo BompocaMm TMPEJOCTABICHHUS MYHUIMIIAIBHOW yCIyTH
MPEOCTABIAETCS CIENUANUCTaMd  AJIMUHUCTPALlMM, OTBETCTBEHHBIMU 32 TMpHEM U
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KOHCYJIbTHPOBAaHUE 3asBUTENEH, ycTHO 1o Tenedony (3412)627597, nubo Ha ITUYHOM
npueme, a TaKKe B MUCbMEHHOM BHJIE.

CBeneHus O XOJA€ TMPENOCTABICHUS MYHUIMIAIBHON YCIYTH MPEAOCTaBISAETCS
CHenUaIuCTaMi AJMUHUCTpPAK ycTHO 1o Tenedony (3412) 627597, a takke npu TMYHOM
oOpalleHuy 3asBUTEIS, THOO B TUCHMEHHOM BHJIE.

1.3.5. Bpemsi oOxuIaHUs 3aMHTEPECOBAHHOTO JIMLIA B OYEPEeOH [UIA TOJYYCHUS
uHpopManuu (KOHCYJIbTAllMM) O MYHHUIMMIAIbHOW YCIyre, XOJe BBIOJHEHHs 3ampoca o
NPEOCTaBICHUH MyHUITUTIAIbHON YCIIyTH HE MPEBbIAET 15 MUHYT.

[IpenocraBnenne uHGopMaUK 1Mo TenedOHy WM MPH JIMYHOM TPUEME TpakIaH He
MOXeT npeBbimarh 10 MUHYT U HauMHAeTCs ¢ nHopMauu o GaMIINU, UMEHHU, OTYECTBE U
JOJDKHOCTH CIIEUUAINCTa A TMUHHUCTPALIUH, OCYILECTBIISIONIETO KOHCYJIBTUPOBAHHE.

1.3.6. IlpenocraBienne mHpOpMAIMM O MYHHLMIIAIBHOW YCIIyre, XO/A€ BBIIOJHEHHUS
3arpoca 0 IPeAOCTaBICHHH MYHHIIMIIATBHON yCIyrd B MUCHBMEHHOM BHJIE OCYILECTBIISCTCS
MIOCPECTBOM HAIPABICHHUS 3asBUTEINIO 3alpamirBaeMoil MHPOpManuu Ha OyMaKHOM WIIH
AIIEKTPOHHOM HOCHTENIE HE TO3JHee 5 JHEe ¢ MOMEHTa MOCTYIUICHHS COOTBETCTBYIOIIETO
3arpoca.

[TucebMeHHBIE OTBETHI Ha 3ampochl HHPOPMALUK O MYyHUIIUIAIBHOW YCIyre JAlTCs B
IPOCTOM, YETKOM M MOHATHOM (opMe M JOJKHBI COAEPKATH OTBETHl Ha MOCTaBJICHHbIE
BOTIPOCHI, JOJDKHOCTh, (PaMWIMIO W MHHIMAIBI JIUIA, TOJIMHCABIIETO OTBET, (paMWwinio U
WHUIMAJIBI UCTIOJIHUTENS, HOMep TeJeOoHa HCITOTHUTEIIS.

2. CTaHaapT npeaocTaBjieHUusi MyHHIIUNAIbHON yCIyru
2.1. HauMeHOBaHNe MYHUIMNIAJIBHON YCJIYTH

HanmenoBanme MyHunumnaneHon yciuyrn — «lIpenocraBienwe rpaxkiaaHaM H
IOPUAMYECKUM JIMIAM BBIITUCOK M3 PEECTPAa MyHUIIMIIAILHOTO KUIUIIHOTO (OHIa».

2.2. HaumeHoBaHUe CTPYKTYPHOI'0 MoJpa3/iesieHusi AAMHUHUCTPALIMHU, OTBETCTBEHHOI 0
3a npegocTaBjieHHe MyYHUIUIIAJBHOMH YCJIyrH

CneuuanucToM, OTBETCTBEHHBIM 3a NPEJOCTaBICHHE MYHUIMNAIBHON YCIYTH,
ABJIIETCS CIIEUUANMCT AJIMUHUCTPALlMM MYHUIMIAIBHOIO 00pa3oBaHUs, B JIOJKHOCTHBIE
00513aHHOCTH KOTOPOT0, BXOJUT MPEJOCTaBICHHE JaHHOW MyHULIUIIAIbHON YCIYTH.

2.3. Pe3yabTaT npeaocTaBieHusi MyHHIIUNIAJIbHON yCJIyru

Pe3ynpTaTom npenocTaBieHUss MyHUIIMIAIBHOW YCIIYTH SBJISIETCSL:
- BBIIIUCKA U3 peecTpa MyHHUIMIAIBHOTO KUIUIIHOTO (HOH/A;
- MOTUBUPOBAHHBINA OTKA3 B IPEIOCTABICHNN MYHUIUITIAJbHON YCIYTH.

2.4. Cpok npeaocTaBJjieHHs MyHMIUNAJBHON YCJIYTH, CPOK BbIIAYH
(HanpaBJieHHs1) JOKYMEHTOB, SIBJISIIOIIUXCS Pe3yIbTaTOM MPeA0CTABICHUS
MYHUIUNIAJIBHON yCJIYyTH

2.4.1. Cpok mpenocTaBieHUS MYHHUIUIIAILHON YCIYTH MPHU MUCHbMEHHOM OOpalIieHUH
3asIBUTEIIS, TIOCTYIHBIIEM JINYHO, 110 TTOYTE HIIU TI0 AJIEKTPOHHOH TOYTE, a TAKXKE MPH YCTHOM
oOpamieHny pH HEBO3MOYKHOCTH JIaTh OTBET B XOJ€ JJMYHOTO MPHEMa, HE MOKET TPEBBIIIATH
10 xaneHgapHBIX THEH CO AHS perUcTpaIuy oOpareHus 3asiBUTEN.
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2.4.2. Bpinaua (HampaBJeHHE) 3asBUTENIO JOKYMEHTOB, SIBISIOIIMXCS PpE3yIbTaTOM
IPEOCTaBIICHUS] MyHHIIMIIATBHOMN YCIIYTH, POU3BOJUTCS HE TIO3/IHEE OJHOTO JIHS C MOMEHTA
MOJIMCAHUS M PETUCTPALIMH TaKUX JOKYMEHTOB.
2.4.3. Eciin oxOHYaHHME CPOKa PACCMOTPEHUS 3asBICHUS MPHUXOIUTCS Ha Hepaboumid
JIeHb, TO JITHEM OKOHYAHUS 3TOTO CPOKA CUUTAETCS CIESIYIONINH 32 HUM pabounii 1eHb.

2.5. IlepeyeHb HOPMATHBHBIX NIPABOBBIX AKTOB, PeryJHPYIOIIMX OTHOLICHUS,
BO3HHMKAIOIIME B CBSI3H C NIPeAOCTABJIeHHEM MYHUIIUNIAJIBHOM YCJIYIH, C YKa3aHHEeM HX
PEKBU3MTOB U HCTOYHHKOB 0(pMIHMAIBLHOT0 ONy0JIMKOBAHMS

HopmatuBHbIMHM NpaBOBBIMU aKTaMH, PETYJIUPYIOIIMMH OTHOLIEHMSI, BO3HUKAIOIINE B
CBSI3M C IIPEIOCTABJIEHUEM MYHUIIMIIAIILHON YCIIYTH, SIBJISIOTCS:

- Koncturynus Poccuiickoit @eneparyu ot 12.12.1993, opunmansHo onmyOInKOBaHHOM
B m3nanusax «Cobpanue 3axkoHonarenscTBa Poccuiickoit denepamnumny, «Poccuiickas razeray,
«[lapmamenTckas razeray;

- JKwmmnueii koxekc Poccuiickonn @enepannu, yrBepKAeHHbIM DenepalbHbIM
3aKoHOM 0T 29.12.2004 Ne 188-®3, odunumanbHO onyOJIMKOBaHHBIN B n3nanusax «Cobpanue
3akoHonarenbeTBa  Poccuiickoit  @enepauun», «Poccuiickas raszertay, «llapimamenTckas
razera;

- ®enepanbubiii 3akoH 0T 06.10.2003 Ne 131-P3 «O6 o0mux nNpuHIUIAX OpraHu3aluu
MECTHOTO camoympasieHusi B Poccuiickoir @eneparumn», opUIHaIbHO OMyOIMKOBAHHBIA B
m3nanusx «CoOpanue 3akoHomaarenbcTBa Poccuiickoit deneparnmu», «Poccuiickas razeray,
«[lapmamenTckas razeray;

- ®enepanbubiil 3akoH 0T 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu NpesoCTaBICHUS
rOCyJIJapCTBEHHbIX M MYHHIMMNAIBHBIX YCIyr», O(QUIHAIbHO ONMYOJIMKOBAHHBIA B M3JIAHUSAX
«Co0Opanue 3akoHoaTenbcTBa Poccuiickont @enepamnnmny, «Poccuiickas razeray;

- ®enepanpHbiii 3akoH oT 27.07.2006 N 152-®3 «O mnepcoHaIbHBIX TaHHBIXY,
opunuanbHO ONMyOIMKOBaHHBIA B m3maHusx «CoOpaHue 3akoHOmaTenbcTBa Poccuiickoit
®Denepannn», «Poccuiickas razeray,

- IlocranoBnenue BepxoBHoro Cosera Poccuiickoii ®@enepanuu ot 27.12.1991 Ne
3020-1 «O pasrpaHWYeHUH TOCYIAPCTBEHHOW COOCTBEHHOCTH B Poccwmiickoii Denepanuu Ha
denepabHyl0 COOCTBEHHOCTh, TOCYAApPCTBEHHYIO COOCTBEHHOCTh PECIYyOJIMK B COCTaBe
Poccuiickoit deneparnuu, kpaeB, obiacTed, aBTOHOMHOM 00JIaCTH, aBTOHOMHBIX OKPYTOB,
ropos1oB Mocksbl U CankT-IleTepOypra 1 MyHUIIUIIAIBHYIO COOCTBEHHOCTBY;

- Ilpukaz MunHucrepcrBa skoHOMUYeCcKoro passutus Poccuiickorn ®denepanun Ot
30.08.2011 Ne 424 «O6 yrBepxkneHun [lopsiaka BeneHHWsT OpraHaMH MECTHOTO
CaMOYTIPaBJICHUS PEECTPOB MYHUIIUIAIILHOTO UMYIIIECTBAY;

- YeraB MyHunumnanbHoro ob6pasoBanust «lllaGepauHckoe», NPUHATHIN pelIeHHEeM
Coera nmenyratoB MyHHIUNansHOTO OoOpaszoBaHus «lllabepmmuckoe» 08.12.2005 r Ne 6
(oduumanbHO OMYOIMKOBAaHHBIM B U3AaHUU «[IpUropoaHbie BECTHY);

- HacTosmui PerimaMment.

2.6. [lepeyeHb TOKYMEHTOB, HEOOXOIUMbBIX B COOTBETCTBHU ¢ HOPMATHBHBIMU
IMPAaBOBLIMHA AKTaAMU IJIH NPEAOCTABJICHUA MyHHHHHaHbHOﬁ YCiayru, B TOM 44CJji¢ B
3JIEKTPOHHOM (popMe, MOPSAOK UX NPEAOCTABICHUSA

2.6.1. 3agBuTens TPENOCTABISACT CICAYIONIUE JOKYMEHTBHI, HEOOXOIHWMBIE B
COOTBETCTBUU C 3aKOHOJIATCIIbHBIMU HMJIM WHBIMH HOPMATHBHBIMHU TPABOBBIMH aKTaMH JUIS
MPEIOCTABIICHUS MYHUITUTIATBHON YCIYTH:

1) KOIHIO JOKyMEHTa, yA0CTOBEPSIOIIErO JINYHOCTD,
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2) KOIHIO TOKYMEHTA, MOTBEPKAAIONIECTO MOTHOMOYMS IPEACTABUTEIIS 3assBUTEIS Ha
NoJy4eHue HH(OPMAIH U3 PeecTpa MyHHIIUIIATBHOTO UMYIIECTBA.

[TosiHOMOYMS pPyKOBOAUTENEH IOPUIMYECKUX JML (JIML, AECHCTBYIOIIMX OT HMEHU
IOPUJIMYECKOTO JIIa ©0e3 JIOBEPEHHOCTH) MOTYT OBITh IOJITBEPXKACHBI pEIICHHEM
COOCTBEHHUKA HJIM YIOJHOMOYEHHOTO OpraHa IOPUIMYECKOro JHulna o0 HMX Ha3HAaYCHUU
(u30paHuM) HA JOHKHOCTD.

[TosiHOMOYMS BHEIIHUX (KOHKYPCHBIX) YIPAaBISIOIIUX OpraHU3aluii, B OTHOILIEHUU
KOTOPBIX OCYHIECTBIISIFOTCS MPOIEAYpbl OaHKPOTCTBA, IOATBEPKAAIOTCA ONpeeTeHHEM
apOUTPaXHOTO CyAa O BBEICHUM BHEIIHErO (KOHKYPCHOT'O) YIpaBJIE€HHUs WU Ha3HAYEHUU
BHEIIHETO (KOHKYPCHOT'0) YIIPaBJISIOLIETO.

B cnyyae HampaBiieHHs 3ampoca 3JIEKTPOHHOM IOYTOM BBINICYKA3aHHBIE TOKYMEHTBI
IPEOCTABIISAIOTCS TP MOJIyYCHUH BBITUCKU M3 peecTpa MYHHUIMIIAIHHOTO UMYIIECTBA MO0
MOTHBUPOBAHHOT'O PEHICHUs 00 O0TKa3e B MPEIOCTABICHUN HHPOPMALIUH.

3) 3asBIICHHE TI0 IPUMEPHOI (hopMe, IPUBEICHHON B priiokeHusx Ne 1 Kk HacTosemMy
PernameHnTy, B KOTOPOM yKa3bIBatOTC:

- XapakTepuCTHKa OO0bEeKTa YdeTa, CoJepiKallascsi B PEECTPe MYHHUIMIAIbHOTO
UMYLIECTBA, B OTHOILIEHHWU KOTOPOIrO 3allpallivBaeTcs HHQPOpMAaIus, IMO3BOJISIIONIAS €ro
O/IHO3HAYHO HJACHTH(PUIIMPOBATh (HAMMEHOBAHHE OOBEKTA, MECTOIOJIOKEHUE (aIpPECHBIN
OpPUEHTHD), IJIOIIAb WK TEXHUUECKNUE XapaKTEPUCTUKU O0bEKTA);

- LIeJTb TIONTyYeHUsI HHPOPMaIny;

- KOJIMYECTBO 3K3EMIUISIPOB MH(OPMALINH;

- PEKBH3HTHI JIUIA, 3aMHTEPECOBAHHOTO B MPEAOCTaBICHUH HH(popManmu (hamuus,
UM, OTYECTBO (PM3UUECKOTO JIMIIA JTMOO0 MOTHOE HAMMEHOBAHUE FOPUIMYECKOTO JINIIA);

- aJpec NOCTOSHHOIO MECTA >KUTEIbCTBA UM MPEUMYLIECTBEHHOI'O IPEObIBAaHUS WU
IOpUAMYECKUN U (PaKTUUYECKUH a/ipec JIUL, 3aMHTEPECOBAHHBIX B MOJTYYEHUN HH(OpMaLIUN;

- MOPSAOK moiy4deHuss uHpopmaiuu (B ciydyae HEOOXOJIMMOCTH JOCTAaBKHU IO TIOYTE
YKa3bIBaeTCsl MOYTOBBIN aJjpec JOCTaBKH);

- coriacue Ha 00pabOTKy MepCOHANBHBIX JAHHBIX;

- MOANMKCH JIUIA, TOAABILET0 3aMpoc.

B cinyuae ecam 3ampoc oQopmileH MAaIIMHONHUCHBIM  CHOCOOOM, 3asiBUTEINb
JIOTIOJIHUTENFHO B HWKHEW 4YacTu 3ampoca pa300pyuBO OT pyKH (YEpHHUJIAMHU WIM MAcTOM
CUHETO WJIM YEPHOTO 1IBETA) YKa3bIBAET CBOIO (PaMIIINIO, UMSI, OTYECTBO (TIOJTHOCTHIO).

B cnyyae wampaBneHust 3ampoca DJIEKTPOHHOM TOYTOM 3ampoc  ogopmiIsieTcs
MAaIIMHOMUCHBIM CIIOCOOOM C 00513aTeNbHBIM YKa3aHHEM KOHTAKTHOT'O TenedoHa.

[Ipn npenocraBieHMHM MYHHUIHUNAIBbHOM ycayrn AJQMUHHUCTpauuu Tpedyercs
MOJTyYeHHUE COTIacHsl 3asBUTENS Ha 00pabOTKY €ro MepcoOHaIbHbBIX TaHHBIX.

B ciydae ecnu 1s ipeiocTaBieHuss MyHUIMTTAIBHON YCITYTH HeoOxoauma oopaboTka
NEPCOHAIBHBIX JIAaHHBIX JIMIA, HE SBISIOLIETOCS 3asBUTENIEM, U €CIM B COOTBETCTBHH C
denepanbHbBIM 3aKOHOM 00pabOTKa TaKUX MEPCOHAIBHBIX JTAHHBIX MOYET OCYIIECTBISTHCS C
coriacus YKa3aHHOTO JIMIA, NpU OOpalieHHH 3a MOJIyYeHHEM MYHUIMINAIbHONH YCIyru
3asgBUTENb JOMOJIHUTEIBHO TPEJACTABISIET JOKYMEHTHI, IOATBEPXKAAIOIINE MOIyYeHUE
corjiacus yKa3aHHOTIO JIMIla WK €ro 3aKOHHOTO MPEeACTaBUTENS Ha 00pabOTKY MepCOHATbHBIX
JAHHBIX YKa3aHHOTO JIMIIa. YKa3aHHbIE JOKYMEHTBI MOTYT OBITh MPECTABIIEHBI, B TOM YHCIIE
B (opMe 3JIEKTPOHHOrO AOKyMEHTa. JlaHHble TpeOOBaHMS HE PACIPOCTPAHSIIOTCS Ha JIUI,
MPU3HAHHBIX O€3BECTHO OTCYTCTBYIOLIMMH, U Ha Pa3bICKUBAEMBbIX JIMIl, MECTO HaXOXKICHUS
KOTOPBIX HE YCTAaHOBJIEHO YIOJHOMOYEHHBIM (peepalbHbIM OPraHOM HCIIOJHUTEIbHON
BJIACTH.

[IpuBeneHHbII B  HACTOAIIEM  IYyHKTE  IEpe4YeHb  JOKYMEHTOB  SIBJISIETCS
MCYEPIBIBAIOIINM, 3aMPAIIUBATh Y 3asBUTENS ISl IPEAOCTABICHHUS] MyHUIIMITATILHON yCIyrH
MHBIE JOKYMEHTBI 3aIlpelaeTcs.
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2.6.2. Komum JOKYMEHTOB TPEAOCTABISAIOTCS C OJHOBPEMEHHBIM IPHIOKECHHEM
OPUTHMHAJIOB TaKUX JOKYMEHTOB U IIOCJ€ TIPOBEPKH HX COOTBETCTBUS OpUTHHAJIAM
3aBEPSIOTCS JIMLIOM, MPUHUMAIOIIUM JOKYMEHTBI, OPUTHHAJIBI JTOKYMEHTOB BO3BPAILAIOTCS
3asBUTEIIIO.

2.6.4. 3asgBUTENb MPECTABISACT JOKYMEHTHI JJIS TOTYYSHHSI MyHUITUIIATbHON YCITyTH:

- IMYHO — M0 MECTY HAaXOXKJICHUS A IMHUHHUCTPALIUY;

- IOYTOBBIM OTIIPABJICHUEM B a/IpeC AIMUHUCTPAIUH,

- TI0 3JEKTPOHHBIM KaHaJlaM CBS3HM (DJEKTPOHHAs modra AIMUHHCTpauuu, EnnuHbrii
HOPTaJ TOCYIaPCTBEHHBIX U MyHUIIMIIAIBLHBIX YCIIYT).

2.7. IlepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHHN C HOPMATHBHBIMH
NMPABOBBIMH AKTAMM /IJIsl MIPEI0CTABJICHUSI MyYHUIIMIIAJIBHON YCIYTd, KOTOpbIE
HAXOJSTCS B PACTIOPSZKEHUN CTPYKTYPHBIX NMOAPa3AejieHuil AAMUHUCTPALMH,
YYACTBYIOIIMX B MPEI0CTABJICHNH MYHHIUNIAJIbHBIX YCJIYT, H KOTOPbIe 3asiBUTE/b
BIIPaBe NPeICTABUTD, 4 TAKKE CIOCOOBI UX MOJIyYeHHUs 3asiBUTeJIeM, B TOM YHCJIe
B JJICKTPOHHOM (popMe

2.7.1. ]lns mpenocTaBieHUs MYHUIIUNIAIBLHOW YCIYTH HE TpeOyeTcs MpenoCTaBICHHUS
KaKHUX — JINOO MHBIX JTOKYMEHTOB, KDOME YKa3aHHBIX B IyHKTE 2.6. HacTosmero PerimamenTa.

2.7.3.3anpemaercs TpeOOBaTh OT 3asIBUTEIIS:

- TPENOCTaBICHUSA [IOKYMEHTOB W HWH(POPMALUU WIA OCYIIECTBICHHS JCHCTBUM,
IPEJCTaBICHUE WM OCYIIECTBJIEHUE KOTOPBIX HE MPEAYyCMOTPEHO HOPMATHBHBIMU
IIPABOBBIMU  aKTaMH, pETYJUPYIOUIMMH  OTHOILIEHUS, BO3HHUKAKOLIME B CBSI3U C
[IPEIOCTABJIEHUEM MYHULIMIIAIILHOMN YCIIyTH;

- MPEeNoCTaBIIEHUs JOKYMEHTOB U HWH(GOpMallMU, KOTOpPblE B COOTBETCTBHHM C
HOPMaTUBHBIMH IpaBOBbIMH akTaMu Poccuiickoit @enepaunu u Y amyprckoit Pecniyonuku, u
MYHULUINAIbHBIMUA TPAaBOBBIMU AaKTaMHM HaXOAATCSd B PACHOPSIKEHUU AJIMUHHCTpAIUH,
rOCyJIJapCTBEHHbIX ~OpPraHOB, HHBIX OpPraHOB MECTHOTO caMoympaBieHUus U (Win)
MOJIBEJOMCTBEHHbBIX TOCYJapCTBEHHBIM OpraHaM M OpraHaM MECTHOTO CaMOYMpaBICHUS
OpraHM3aluii, y4acTBYIOIIUX B MPEIOCTABICHUN MYHUIUIAIbHBIX YCIYT, 3a UCKIIOUYEHUEM
JIOKYMEHTOB, YKa3aHHBIX B 4acTu 6 ctatbu 7 dexepanpHoro 3akoHa oT 27.07.2010 Ne 210-D3
«O06 opranu3zanuy NIpeaoCTaBIeHUs TOCYAAPCTBEHHBIX U MyHUIIUIAIBHBIX YCIYI).

2.8. Hepeqeﬂb OCHOBaHHUI AJIA OTKa3a B IIpueMe 10KyMEHTOB, H606X0)]HMI)IX AJIsA
npeaocraBJCcHUsA MyHHHHHaJIBHOﬁ yciayru

OcHoOBaHMSIMH ISl OTKa3a B MpUEMe JOKYMEHTOB, HEOOXOAUMBIX JJI MPEJOCTaBICHUS
MYHULUTIATBHON YCIYTH, SABISIOTCS:

- TEKCT MMMCbMEHHOT0 3asIBJICHHSI HE MTOIIAETCSI POUTEHHIO;

- HEBO3MOXHOCTh UJCHTHUPHUIIMPOBATH OOBEKT, B OTHOIIEHUH KOTOPOT'O 3aIllpalliiBaeTcs
uHpopManusg (OTCYTCTBME B 3ampoce HUHGOpMalMd O XapaKTepUCTUKE OOBEeKTa
(HamMeHOBaHWE OOBEKTa, MECTOTOJNOKEHUE (aJpPECHBI OpPUEHTHpP), IUIOMIAAb WIH
TEXHUYECKHUE XapaKTePUCTUKU OOBEKTA).

2.9. [lepeyeHb OCHOBaHMIi /1JIsl MPUOCTAHOBJIEHUS MJIH 0TKAa3a B MPeI0CTABIEHUHT
MYHUIUNIAJIBHON yCJIYyIH

2.9.1. OcHOBaHMI1 IJIs1 PUOCTAHOBJICHUS PEIOCTABICHUS MYHHUIIMIIATBHON yCIyTH HE
PEIYCMOTPEHO.

2.9.2. B npenocTaBieHUU MYHHUIIUIIAILHON YCIYTH MOXXET OBITh OTKa3aHO B CIIydasx,
ecITu:


consultantplus://offline/ref=4D3E4340C9F8CA35CDF7DD1E5554896A8721918395C8295D3483484C9E6FE7F09D5655C4200CF097uEy1L
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- C 3afgBJCHUEM OOpaTWJIOCh JIMIO, HE YKa3aHHOE B IyHKTe 1.2. HacCTOSIIEro
Pernamenra (anee — HeHaUIeKallee JIUIO);

- B 3ajBJICHMM HE YKa3aHbl (HE TNOAJAIOTCA MPOYTCHHUIO) (aMWIns TpaKIaHWHA,
HAIPaBUBILETrO 3asBJICHUE, U IOYTOBBIN aJIpec, 10 KOTOPOMY JOJKEH ObITh HAIIPABJIEH OTBET
3asBuTeNt0. OTKa3 B IPEJOCTAaBICHUM MYHUIMNAIBHOM YCIYTM B CBS3M C TEM, 4TO B
3asBJICHUM HE yKa3aH (HE NOJJaeTcs INPOYTEHHIO) MOYTOBBIM aJpec, 0 KOTOPOMY JIOJIKEH
OBITH HaIlpaBJIEH OTBET, BO3MOKEH TOJIBKO B CIIy4ae, €CJIU B 3asiBJICHUU OTCYTCTBYET IIpOChOa
O HaIlpaBJICHUU 3asBUTEII0 PE3y/bTaTa MYHUIMNAIBHON YCIYTM Ha JIEKTPOHHBINA ajapec,
YKa3aHHbIW B 3asBJICHUU,

- TEKCT [IMCbMEHHOT0 3as1BJICHMSI HE NTOJAETCSI IPOUTEHUIO;

- HEBO3MOXKHOCTh HJIEHTH(HKAIMKU OOBEKTa MO yKAa3aHHBIM B 3alpOCe CBEIEHUSIM O
MeCTe ero HaxOXXACHUs (MHPOPMALUU O XapaKTEPUCTHKE 00bEKTa, B OTHOLICHUH KOTOPOTO
3anpamuBaeTcs HH(pOpMaIus, MO3BOJSIONIAs €ro OJHO3HAYHO ONPEACIUTh (HaMMEHOBAaHHUE
00BEKTa, MECTONOJIOKEHUE (aIpecHbId  OpPUEHTHp), IUIOW@AAb WM  TEXHUYECKUE
XapaKTEepUCTUKU OOBEKTA);

- 0OBEKT yueTa OTCYTCTBYET B PEeCTpe MYHHUIIMITATHHOTO HMYIIECTBA;

- 3asIBUTEJIb [10/1aJ1 3asBJICHHE 00 OTKAa3€ B NIPEIOCTaBICHUN MyHULIUIIAIbHON YCIYTH;

- B 3asBJICHUU COJIEP>KATCS HELEH3YPHBIE JINOO OCKOPOUTENbHbBIE BBIPAXKEHUS, YTPO3bI
YKU3HHU, 3J0POBBIO U UMYIIECTBY JIOJKHOCTHOTO JIULIA, a TAK)KE WIEHOB €T0 CEMbU;

- B 3aSIBJICHUU COJIEPIKUTCS BONPOC, HA KOTOPBIM 3asBUTEII0 MHOIOKPATHO JaBaJMCh
MUCbMEHHBIE OTBETHI IO CYILIECTBY B CBSI3U C paHEE HAINPaBISIEMbIMU 3asIBJICHUSMH, U IPU
9TOM B 3asIBJICHUU HE MPUBOASTCS HOBBIE JOBOJIbI MJIM OOCTOSTENBCTBA;

IIpuBeneHHBII B HACTOSALIEM IIyHKTE IIEPEYEHb OCHOBAaHMM I  OTKasa B
IIPEIOCTABJIEHUN MYHUIIMIIAIIBHON YCIIYTH SIBJISI€TCS] MCUEPIIBIBAOLIUM.

2.10. ITepeyeHsb yciayr, KOTOpbIe SIBJISIOTCS HEOOXOAUMBIMU U 0013aTeJILHBIMHM JIJISI
NMpeoCcTABIeHHS MYHUIITUNIAJIBHOMH yCJIyTH

[lepedyenp ycayr, KOTOpBIE SIBISIOTCS HEOOXOJUMBIMHU U 00S3aTENbHBIMU IS
MIPEIOCTaBICHUS MYHUITUTIATLHON YCIYTH HE YCTAaHOBJICH.

2.11. HOpﬂI{OK, pasMep 1 OCHOBAHUSA B3UMaHUA Focy}IapCTBeHHOﬁ MNOIUIMHBI HJIN
HHOH IJ1aThbl, B3MMAaeMoii 3a MNpeaoCTaBJICHUE MyHI/IHHHaJIl)HOﬁ YCiayru

MyHununanzbHas yciiyra oka3blBaeTcs OecriaTHO.

2.12. Ilopsipok, pa3mep ¥ OCHOBAHUSA B3MMAHMS ILIATHI 32 MPEIOCTABJICHHE YCIYT,
KOTOpbIe SIBJIAIOTCS He00X0IMMBbIMH U 00513aTeIbHBIMM ISl IPe10CTABJICHUS
MYHUIUNIAJIBHON yCJIOYT'H

[Tnara 3a mpegocTaBIeHUE YCIYT, KOTOPHIE SBJISIOTCS HEOOXOIUMBIMU U 00s3aTeIIbHBIMU
JUISL IPEOCTABIICHUS] MyHUIIUTAIBHOM YCITYTH HE YCTAaHOBJIEHA.

2.13. MakcuMaJibHbI CPOK OKMAAHMS B OUepeau NP Mmoaave 3anpoca o
NnpeaoCTaBJICHUHA MyHl/llll/lHa.Hl)HOﬁ YCiIyru

Bpemsi oxunmanus B ouepeaM IpU ToJadye JOKYMEHTOB Ha IPEIOCTaBIICHUE
MYHULUNATBHOW YCIYTH, MPHU MOJIY4YEHUU pE3YyIbTaTOB €€ MPEAOCTaBICHUS HE JOKHO
MpEBBIIATH 15 MUHYT.
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2.14. Cpoxk perucrpanmu 3anpoca 3asiBUTeJIs1 0 NPeA0CTaBJICHUH MYHHIIUNIAJIBHOMI
YCJIYI'H, B TOM YUCJI€e B 3JIEKTPOHHOI opme

Peructpanum  3ampoca  3agBUTENsT O  NPEAOCTaBICHMM  MYHHUIMIAJIbHOMN
YCIIYTH OCYILIECTBIIACTCS CHEHUAIUCTOM AJAMUHUCTpaluu B TedyeHue 10 MUHYT ¢ MOMEHTa
oOpamieHus 3asBUTeNns (IpU JIMYHOM OOpALICHHWH); OJHOTO JHA CO JHS IOCTYIJICHHUS
IMCbMEHHOW KOPPECHOHJIEHIMHU (IIOYTOI), OJHOrO JHS CO JHSA IOCTYIUIEHUS 3ampoca I10
AJIEKTPOHHBIM KaHajlaM CBS3H.

2.15. TpeGoBanus K NOMeIIEHUSIM, B KOTOPBIX NPEAOCTABJIACTCS MYHHIIHIIAJIbHASA
yciyra, yejayra, npeaocraBjisieMas OpraHusanmeil, y4acTBYIOLIeH B IPeJ0CTaBJICHUHU
MYHHIUNATBHOM YCJIYI'H, K MECTY O’KMAaHUA M NIPUEMAa 3asiBUTe/IeH, pa3sMeLIeHHI0 1
0(p)OPpMJICHUIO BU3YAJIbHOM, TEKCTOBOH U MyJIbTHMeIMHHON HHPOPMALIUH 0 IOPSAAKE

NpeJ0CTaBICHUS TAKUX yCJIyT

2.15.1. Hns 3asBUTENEdl MOIKHO OBITH OO€credeHo yIOoOCTBO € TOYKH 3PEHUs
NEMIEXOHOM JIOCTYIMHOCTM OT OCTAHOBOK OOILECTBEHHOIO TpaHCIOpPTa JO0 3JaHUs
AnmvunucTpanuu (He 6osiee 5 MUHYT TIEIITKOM).

Bxon B 3manue (momenieHue) 10JpKeH 00ecrieunBaTh CBOOOIHBIN TOCTYII 3asiBUTENICH.

Ha 3panum  AjnMuHUCTpauuMuM psSAOM C  BXOAOM JOJDKHAa OBITh  pa3MellleHa
uH(popManmoHHas Ta0nuuka (BbIBECKa), cojlepikamias nHpopMmamuo 00 WX HAMMEHOBAaHUH,
aznpece, rpaduke padoOTHI.

2.15.2. KaOuner npuema 3asBUTENCH TOJDKEH OBITH 000pyHOBaH MH()OPMAIMOHHBIMU
TabnM4KaMu (BHIBECKAMH) C YKA3aHUEM:

- HOMepa KaOuHeTa;

- haMUIMU, UMEHH, OTYECTBA U JOJKHOCTH CHEIHAINCTA, OCYILECTBISIONIEr0 IPUEM U
(umu)  BbIIAYy  JOKYMEHTOB, KOHCYJbTUPOBAaHHME IO  BONpPOCAM  MPEAOCTaBICHUS
MYHMIUIIAIBHOW YCIIyTH;

- TpaduKa mpueMa 3asBUTENEH, B TOM 4YHCIE C YKa3aHHMEM BPEMEHU OOEIEHHOTo U
TEXHOJIOTMYECKOI0 IEPEPHIBOB.

Jlns 3asBUTENEN peaycMaTpUBAETCsl HATMUUE MECT JJISl CUACHUS U CTOJIOB (CTOEK) JUIst
opopmienus  JokyMeHToB. [lpm  HEOOXOAMMOCTHM  COTPYAHMK  AJMUHHUCTpALUU
OCYILECTBJISIIONIMM TpUeM M BbIJA4Yy JOKYMEHTOB, OO€CleuMBaeT 3asBUTENS OyMmarom,
¢dopmamu (OaHKaMH) JOKYMEHTOB, HEOOXOAMMBIX JUIsSl MOJyYEHUS] MyHUIIUIAIBHOM YyCIIyTH,
a TaK)Ke KaHIEeISIPCKUMU PUHAICKHOCTSIMH.

2.15.3. Ilomemienus 1uid mpreMa 3asiBUTeNIel U 0KUAaHUS [TpreMa 000pyAyOTCs:

- IPOTUBONIOKAPHON CUCTEMOU M CPECTBAMH MTOXKAPOTYILIECHNUS;

- CHCTEMOW ONOBEIICHNS O BOSHUKHOBEHUH YpPE3BbIYAiHON CUTYallNH;

- IpY HEOOXOAMMOCTH CUCTEMOM KOHIWLIMOHUPOBAHUS BO3IyXa.

Bxon u BeIX01 U3 oMenieHnit 000pyIyl0TCsl COOTBETCTBYIOIIMMU yKa3aTeIIMU.

PabGoune mecra MOKHOCTHBIX JIUI, OCYHIECTBISIOIIMX paboTy C 3asiBUTEISIMH,
OCHAIIAIOTCSl KOMIIBIOTEPAMU U OPTTEXHUKOM, HHPOPMAIIMOHHOM 0a30i JaHHbIX.

2.15.4. 3naHud  AJMHHUCTpAUMM  JOJDKHBI  COOTBETCTBOBATh CanutapHo-
AMUIEMUOJIOTMUECKUM MpaBuiiaM U HopMaM «I urueHndeckue TpeOoBaHUS K NEPCOHAIBHBIM
AIIEKTPOHHO-BBIUMCIUTEIbHBIM MallluHaM U opranu3auuu padotsl. CanlluH 2.2.2/2.4.1340-
03».

2.15.5. Huadopmanmsi 0 TOpSAAKE TNPEIOCTABICHUS MYHHUIIUNIAIBHONW  YCIyTH
pasmemiaercss Ha MH(QOPMAIMOHHBIX CTeHAaX AJMHUHHCTpauuu, B ceTd VHTepHeT B
cooTBeTcTBUM ¢ myHKToM 1.3.1, B TmeuaTHBIX W3JaHUAX, Opomropax W OyKierax,
pa3MEIICHHBIX B MECTE OXKUAAHUS 3asIBUTEIIAMU IIpHEMA.



11
2.16. Iloxa3aTenu JOCTYIHOCTH M Ka4eCTBA MYHUIIUNIAJIbHOMN yCJIYIH

2.16.1. ITokazarenssMu TOCTYITHOCTH ¥ Ka4eCTBa MyHUIIUTIAILHON YCITyTH SBIISIOTCS:

- KOJHMYECTBO B3aWMOJCHCTBUH 3asBUTENS C JOJDKHOCTHBIMH JIMIAMH  IIPH
NPEOCTaBICHUH MyHUIIUTIAILHON YCIIYTH U UX MPOAODKUTEILHOCTH;

- BO3MOJKHOCTh TOJY4YEHHUS HHPOPMALMU O XOJA€ MPEJOCTaBICHUS MYHHLIUNAIBHOU
YCIIYTH, B TOM YHCJI€ C UCIIOJIb30BaHUEM WH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA;

- OOBEKTHUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE pPACCMOTPEHUE JIOKYMEHTOB,
NPEJICTAaBICHHBIX 3asSBUTEIISIMU;

- JOCTOBEPHOCTH MH(OPMAIMH O XOJI€ NMPEIOCTABICHUS MYHUIUITAILHON YCITYTH;

- ynoOCTBO W AOCTYMHOCTH IOJIy4CHHS 3asBHTEIEM WH(POPMALUU O MOPSAKE U XOIe
NPEOCTaBIICHUS] MyHULIUTIAIIBHOW YCITyTH.

2.16.2. Ilpm mnpenocTaBIeHWH MYHULUNAIBHOM  YCIYI'M  HEHOCPEICTBEHHOTO
B3aUMOJICHCTBHS 3asBUTENS M JOJDKHOCTHBIX JIMI[ (COTPYAHUKOB) AIMUHHCTPALUU HE
TpeOyeTcs, 3a HCKIIOUEHHEM CIIydaeB, KOTJa 3asBUTENI0 JIMYHO WIM 1O TenedoHy
IPEJOCTaBIISICTCS yeTHAS MH(OPMAIHS O X0/1€ TIPEAOCTABICHUS MyHUITUITAILHON YCITyTH.

OOmast TPOMOIDKUTEIHHOCTh B3aUMOJICHCTBHS 3asBUTENS C JIOJDKHOCTHBIM JIMLIOM
(coTpyaAHMKOM) AMUHHCTPALMW TPU TMPEJOCTABICHUH MYHUIIMTIAIBLHOW yCIyTH HE JOJDKHA
npesbiarh 30 MUHYT.

2.16.3. B moboe BpeMs ¢ MOMEHTa MPEAOCTABJICHHS 3ampoca O TPEJOCTaBICHUH
MYHUIMIIAJIHHON YCIyIH 3asBUTEIb HMMEET IpPaBO Ha TIIOJyYeHHE CBEACHUH O Xoje
WCTIOJIHEHUS! MyHULIMTIAIGHOW YCIIYTH MHCbMEHHO JINOO YCTHO MO Tese()OHY WIIM Ha JTHYHOM
npueme.

2.17. Nuble TpedoBaHMA

2.17.1. B onexkTpoHHOW QopMe MyHUIIUNAIBHAS YCIyra TMpEeNIoCTaBIsIeTCS C
MCIIOJIb30BaHNEM MH()OPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON ceTu «/IHTepHEeT», B TOM YHCIie
MOCPENICTBOM (peiepalibHON roCyapCTBEHHON MH(POPMAIIMOHHOMN cucTeMbl « EMUHBINA mopTat
rOCYyJIlapCTBEHHbIX M MYyHHIMNAIbHbIX ycinyr (pynkuumit) (manee — EIY) wm
roCyIapCTBEHHOM MH(POPMAIIMOHHONW cucTeMbl  Yamyptckoil PecmyOmuku — «llopran
rOCyJIapCTBEHHbIX W MYHUIMNANBHBIX yciyr (pyHkuuil)» (manee — PIII'Y) (B ToMm umcie c
ucnoibp3oBanueM uHpomara). [lpu npenocraBaeHNN MyHUIIMIAIBHOMN YCIIYTH B 3JIEKTPOHHOMN
dbopme 115 3asiBUTENEH 00ECTIeYMBAIOTCS CIICTYIOIINE BO3MOKHOCTHU

- TOCTYII K CBEJIEHUSIM O MyHUIIUNIAJIbHOM yCIIyTE;

- JIOCTYMHOCTh JJI1 KOIMPOBAHUS U 3allOJHEHUs B 3JIEKTPOHHOUM (opme 3ampoca u
UHBIX JOKYMEHTOB, HEOOXOIUMBIX JIJIsl TOJTYYEHHsS] MyHULIMITAIbHON YCITyTH;

- BO3MO>XHOCTh o1ayu c HCIOJIb30BaHUEM nH(}OPMaLIMOHHO-
TEJIEeKOMMYHHUKAIIMOHHBIX TEXHOJIOTHH 3ampoca O MPeJoCTaBIeHUN MYHULUINAIbHONW YCIIyTH
U HHBIX JOKYMEHTOB, HEOOXOAMMBIX [UIsl TOJYyYeHHS MYHMIMIAIbLHON YCIyrH, U
BO3MOXXHOCTh TOJYYEHHsI CBEIEHUI O XOJ€ BBINOJHEHUS 3ampoca O NpPeaoCTaBIECHUU
MYHULIMTAIbHON YCIIYTH.

2.17.2 B cnyuyae mpenocTaBlieHUs MYHUIMIAIBHON YCIYIHM B 3JIEKTPOHHOM (Qopme
nocpeactsoM EIII'Y wmum PIHI'Y (B Tom umcine ¢ wucnoib3oBaHHEM HHpoOMara),
UACHTU(PUKAIUSA U yJOCTOBEPEHUE MpaB 3asBUTENS Ha MOJTY4YeHHE MYHUIUNAIBHON yCIyru
ocymiectBisiercss Ha ocHoBe sioruHa (CHUJIC) u maposs, BBOAUMBIX 3asBUTEIEM IPU B BXOJIE
B BbILICYKa3aHHbIE WH()OPMALMOHHBIE CUCTEMBbl WJIM Ha OCHOBAaHUM HIACHTHU(PHUKAIMOHHBIX
JAHHBIX, COJIEPKAIINXCA HA YHUBEPCAIBHON 3JIEKTPOHHOM KapTe, B CIIy4ae OCYIIECTBICHHS
noctyna 3asutens Ha EIII'Y u PIII'Y mocpeacTBOM TakoW KapThl, C HCIOJb30BAHUEM
€MHON CUCTEMbI HIEHTU(UKAIIMY U ayTeHTU(UKALINH.
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ABTOpHU30BaHHBI JOCTYIl TI0JIb30BATENsl YHHMBEPCAIBHOM JJIEKTPOHHOW KapThl K
MOJIy4YCHUI0 MYHMIUINAIBHOM  YCIYI'M OCYILECTBIIETCS IOCPEACTBOM  BJIEKTPOHHBIX
IIPUJIOKEHUH, 3alIMCAHHBIX HA JJICKTPOHHOM HOCHUTEJEC YHUBEPCAIBHOW AJIEKTPOHHOU KapThI,
B COOTBETCTBUHU C IOJIOKEHUSAMU cTaThu 23 denepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3
«O06 opranu3anuy MperoCTaBICHUs TOCYJaPCTBEHHBIX U MYHUIIMIIAIIBHBIX YCIYI».

3. CocTaB, M0CJ1€10BATEJILHOCTh U CPOKH BBINOJTHEHHSI aIMUHUCTPATUBHBIX
npoueayp (aeicrsuii), TpeGoOBaHNs K NOPSIAKY UX BBINOJHEHHS, B TOM YHCJIe
0CO0CHHOCTH BBINOJHEHUS A/IMUHUCTPATHBHBIX Npoueayp (aeicTBuii)

B JIEKTPOHHOI (popMe, a TaKKe 0COOCHHOCTH BBINOJTHEHUS] AIMUHUCTPATHUBHBIX
npoueayp B MHOroOpyHKIIHOHAJIbHBIX LIEHTPAaX
3.1. ITopsaok ocymiecTBIeHUs AAMMHUCTPATHBHBIX NPOLEYP B 3J1eKTPOHHOH dopme

[Ipu monmave 3asBHUTENEM 3asBICHUS B JJICKTPOHHOUW (dopMme (depe3 EmuHbid moptan
rOCYJAapCTBEHHBIX M MYHHIIMIAIBHBIX YCIyr WWW.QOSUSIUQI.IU uiaM 3JEKTPOHHYIO IMOYTY)
YIOJHOMOYEHHOE JUI0 AIMUHUCTPAIMUA OCYIIECTBIISCT MPUEM 3asiBIICHUS M JOKYMEHTOB,
MOJAHHBIX  3asfBUTEJIEM B JJEKTPOHHOM BHJE M HANpPaBISET HX CHEUUAINACTY
AJIMUHHCTpAallUM JJISI PETUCTPAllMd U BBIMOJHEHUS JAJbHEUIINX aJIMHUHUCTPATUBHBIX
MPOLIeIyp B COOTBETCTBUU C MOAIMYHKTOM 3.3. HacTosmiero Perinamenra.

NHbIX 0COOEHHOCTEH BBIMOJHEHUS] AJAMHUHUCTPATUBHBIX MPOIEAYpP H JCUCTBUU B
AJIEKTPOHHOU (hopMe HE MPEAYCMOTPEHO.

3.2. IlepeyeHb aIMHHUCTPATHBHBIX NPoOLEAYP

3.2.1. IlpenocraBieHue MYyHHULMOAIBHOW YCIyrHM NpeaycMaTpUBaeT OCYILECTBIICHHUE
CJICAYIOIINX aIMUHUCTPATUBHBIX MPOLIEAYP:
- NpPUEM U PErucTpauusi 3asBICHUS U MHBIX JOKYMEHTOB, HEOOXOAMMBIX JIJIs
NPEeOCTaBICHUS] MyHULIMIIAILHON YCIIyTH, U IPUEM TaKMX 3asBJICHUS U JOKYMEHTOB,
- MOMCK HeoO0XoauMoil wuHpopMmanuu, oQopMIIeHHE Ppe3yJbTaToOB MyHMIIUNAIbHOM
YCIIyTH;
- TIOJIy4YEHUE 3asBUTEJIEM pE3yJIbTaTa PEAOCTaBICHNAS MyHUIIUIIAIBHOMN YCIIyTH.
Ilopaiok M CpPOKM COBEpIIECHHS KaXKIAOW U3 IEPEYMCIEHHBIX aJIMHHHUCTPaTHUBHBIX
poueayp NPUBOAMTCA B MOApa3Jieiax HacToswero PeriiameHTa, copepiKallux OINHCAaHUE
KOHKPETHBIX aIMUHUCTPATUBHBIX MPOLIEAYP.
3.2.2. bnok-cxema TpeAOCTaBIEHHs MYHULUIAIBHOW YCIYyTH TIpeJICTaBle€HA B
npuioxeHun Ne 2 k HacrosiieMy Pernamenry.

3.3. Onucanue aIMUHUCTPATHBHBIX MPOLEAYP

3.3.1. Tlomauya 3asBHUTENEM 3asBICHUS M HHBIX JIOKYMEHTOB, HEOOXOIUMBIX JUIS
IPEOCTaBICHUS] MyHUIIMTIAILHON YCIIyTH, U IPUEM TaKUX 3asBJICHUS U JOKYMEHTOB.

3.3.1.1. OcHoBaHueM s Hauyaja aJMUHUCTPATHMBHOM MNpOLEYypbl SBISETCA
MOCTYIUICHUE 3asIBIICHUS U ITPUIIAraeMbIX K HEMY JIOKyMEHTOB (J1aree — 3asiBJICHHUE).

3.3.1.2. 3agBneHue, HaNpaBICHHOE IIOYTOBBIM  OTIPABIEHUEM, IOCPEACTBOM
AIIEKTPOHHBIX CPEJCTB CBSI3W MJIM MOJYYEHHOE NpU JIMYHOM OOpaIleHUU 3asiBUTEI,
NPUHUMAETCS, TPOBEPSETCd U PETHCTPUPYETCS CHEIHATMCTOM, OCYIIECTBIISIONIMM IPHEM
JIOKYMEHTOB, B JIeHb €r0 IOCTYIUIEHUS C IPOCTaBJIEHUEM BXOJSIIET0 HOMEpAa U JAAThI
MOCTYIUICHUS! HA TUCHbMEHHOM 3asBJICHUH, CBEJICHUH O MPHIJIOKEHHBIX JJOKYMEHTAX.

Bpemss mnpuema, perucTpanyu 3asBICHUS, MOJAHHOTO JIMYHO, CIELUAIUCTOM,
OCYIIECTBIISIOIINM IPUEM JIOKYMEHTOB, cOCTaBisieT He Oosee 10 MUHYT.
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[Ipuem u peructpanusi 3asBJICHHUS, HAIPABICHHOTO MOYTOBBIM OTIPABICHUEM WU C
UCITIOJIb30BAHUEM 3JICKTPOHHBIX CPEJCTB CBSA3M OCYIIECTBIISIETCS HE TMO3JHEE IHS €ero
MOCTYIUICHUSI.

B menmsx HacTOAmIEro IMyHKTAa IO CHEIHAIMCTOM, OCYIIECTBIISIOUIMM TPUEM
JIOKYMEHTOB, MOHMMAETCS CIEIHATUCT AIMHUHHUCTPALUHU, K JOJDKHOCTHBIM OOS3aHHOCTSIM
KOTOPOI'O OTHECEHO BBIIIOJHEHHE TAaKUX JEUCTBUH B COOTBETCTBUU C JOJDKHOCTHOU
UHCTPYKLIUEH.

3.3.1.3. Ilpu J1M4YHOM TpueMe 3asBUTEISl M PETUCTPALMH 3asBJICHUS CIICLHUAINCT,
OCYIIECTBISIOMINN MPHEM JOKYMEHTOB, MPOBEPSIET NPAaBUIBHOCTh O(hOPMIICHHUS 3asIBICHUS U
COOTBETCTBUE €ro MyHKTY 2.6.1. HacTosmero Pernamenra.

[Ipu yCTaHOBJIEHWHU CIEUUAINCTOM, OCYIICCTBIISIONIMM IPHEM JOKYMEHTOB, (akra
HAJIMYMSg OCHOBAHUM [UIS OTKa3a B MPEJOCTABICHWU MYHUIUNAIbHOW YCIYrM IaHHBIH
CHELHATHUCT JOBOJUT JI0 3asBUTEINSI MHPOPMALIUIO O MPEICTOSIIEM B CBSI3M C ATUM OTKa3e B
NPEJOCTABICHNH MYHHUIMIIAJIBHON YCIYTM W TpeajaraeT MpeACTaBUTh HEIOCTAIOINe
JIOKYMEHTBI U (WIK) YCTPAaHUTh 3aMeuaHus 10 0pOpMIICHUIO 3asiBieHUs. B ciyuae eciau nmocne
ATOTO 3asBUTEb, HECMOTPS Ha MPEACTOSIIMKA OTKa3 B MPEAOCTABICHUH MYHUIMITAIHHON
YCIIYTH IO OCHOBAHUSIM, YKa3aHHBIM B HACTOSIIEM a03alle, HACTAaMBAET HA NIPUEMe TOJaHHBIX
UM JIOKyMEHTOB, NAHHBIH CIIEUAINCT, OCYIIECTBISET MPHEM U PErUCTPAIUI0 TOIAHHBIX
3asBUTEJIEM JTOKYMEHTOB.

3.3.1.4. Tlo >xenaHWIO 3asgBHUTENS IMPH NMPHEME U PErHCTPALMU 3aSBJICHUS Ha BTOPOM
DK3EMIUIAPE CHEIHAINCT, OCYIICCTBISIONUN TMPHEM, TPOCTABISIET OTMETKY O NPHHITHU
3asBIICHUSI C YKa3aHUEM JIAThI MPETOCTABIICHHUS.

3.3.1.6. PesynpTaroM aJMHUHUCTPATHBHOM NPOLEAYpHl SBISETCS  PETUCTPAIHS
MOCTYIUBIIIETO 3asBICHUSI.

3.3.2. Tlomck  HeoOxomumoW  wHPOpManuu,  O(QOpPMIIEHHE  pPE3yJIbTaTOB
MYHUIUITATGHON YCITYTH.

3.3.2.1. OcHoBaHWmeM [uId Hadaja aJMUHUCTPATHBHON TPOLEAYpPHI SBISETCS
PETUCTpAIHS TOCTYIUBIIETO 3asiBICHHS.

3agBreHWe, TIOCTymHBIIEE B  AJIMHUHHCTPALHIO, TEPENacTcs  CIEHUAINCTOM,
OCYIIECTBUBIINM €ro TpueM, [ J1aBe MyHHIMNAIBHOTO OOpa3oBaHMs /IS HAIpaBICHUS Ha
UCTIOJTHEHHE.

3.3.2.2. I'maBa MyHUIIMNIAILHOTO OOpa3oBaHMs B TeueHue | pabodero THS ¢ MOMEHTa
MOCTYIUICHUS! B AIMUHHUCTPALIMIO 3asBJICHHS HAIIPABJISIET €r0 Ha UCTIOTHEHUE CTICITUATTUCTY.

3.3.2.3. Ompenenenne UCTIONHUTENST MyHUITUIATBHON YCIIYTH OCYIIECTBISIETCS UCXOMS
U3 JIOJDKHOCTHBIX OOS3aHHOCTEH CHEIHAaIiCcTa M KOJIMYEeCTBA JOKYMEHTOB, HAXOJSIIUXCS Y
HETO Ha WCIIOJIHEHUH.

3.3.3.4. BreisaBneHue O00CTOSITEIBCTB, BIEKYIIMX OTKAa3 B  NPEIOCTABICHUH
MYHUIUITATHHON YCIYTH, SBISIETCS OCHOBaHUEM ISt 0(OPMIIEHUS OTKa3a B MPEIOCTABICHUN
MYHULIMTAIbHON YCIIYTH.

3.3.3.5. Pemenne 06 oTka3e B MpeaOCTaBICHUN MYHUITUTIATBHOW YCIIYTH O(QOPMIISETCS
MUCHbMOM AJIMHHHCTpAIINH, 33 WCKIIOYCHHEM CIy4aeB, KOTrJa B 3asBICHHHM HE yKa3aHa
dbamunus 3asBUTENS U aApec, MO0 KOTOPOMY HEOOXOIWMO HANpaBUTh OTBET, JIMOO Takue
CBEJICHUS WJTH CaM TEKCT 3asBJICHHUS HE MOIACTCS IPOUTEHHIO.

3.3.3.6. B ciyyae ecnu B 3asBICHMM HE yKa3aHa (aMHIIUS 3asBHTENS W ITOYTOBBIH
ajipec, 1Mo KOTOPOMY HEOOXOIMMO HAINPaBHTh OTBET (3a HMCKIIOYCHHWEM CIIydaeB, KOrJa B
COOTBETCTBUM C 3asIBJICHUEM PE3yJIbTAT MyHUIUNAIBHON YCIyTH AOJKEH ObITh HAIpaBJIeH Ha
yKa3aHHbII B HEM 3JIEKTPOHHBIM ajpec), MO0 Takue CBEICHHs HE MOJAIOTCA IMPOYTEHHMIO,
CHEeLMATUCT AIMMHUCTPALMM, OCYIIECTBIAIONMI NpUEM [IOKYMEHTOB, IOJATrOTABIMBACT
COOTBETCTBYIOLIYIO CITy’KEOHYIO 3alIUCKy Ha UMs ['J1aBbl MyHHLIMIIAJIBHOTO 00pa30BaHMs M Ha
OCHOBAHMHU €r0 PE30JIIOLIMU BHOCUT B JKypHaJl PErHCTPALlMU TOKYMEHTOB COOTBETCTBYIOLIHE
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cBezieHus. [1oArOTOBKY M HAIIPABICHUS 3asIBUTENIO MMCbMEHHOTO OTBETA B JAHHOM CJIydae He
TpeOyeTcs.

B ciyyae ecnu paMunms rpakJaHuHA, U TIOYTOBBIN aapec, 0 KOTOPOMY HEOOXOAUMO
HaNpaBUTh OTBET, B OTJIMYHE OT TEKCTA €ro 3asBJICHMS, MOANACTCS MPOYTECHHIO, CIICIIHATHCT
AJIMUHUCTpAIUH, OCYIIECTBISAIONNN TPUEM JOKYMEHTA, MOJrOTaBINBAET COOTBETCTBYIOIIEE
NUCbMO 00 OTKa3e B MPEJOCTaBICHUN MyHULIUTIAILHOW YCITyTH.

I'maBa MyHHIMIIATBHOTO OOpa30BaHMs MOJNKMCHIBACT MHUCHMO, yKa3aHHOEe B ab3aie 2
HACTOSILEro MyHKTA U MepelacT NUChbMO CHEeIHAINCTy AJIMUHUCTPAIMU, OTBETCTBEHHOMY 3a
JIeNTOTIPOU3BOICTBO, KOTOPBIN PErUCTPUPYET U HAMIPABIISAET TAKOE MUCHMO 3asBUTEITIO.

JlelicTBUS, IPEAYCMOTPEHHBIE HACTOSIINM ITyHKTOM, BBITIOJIHSIOTCS HE Mo3/1Hee 3 1Hel
C MOMEHTA PETUCTPAIMH 3asiBJICHUS WM MOCTYIUICHUSI OOpalleHus 3asgBUTENS 00 OTKaze OT
NpPEJOCTABICHUS] MYHUUUNAIBHOW YCIyTH U (DUKCUPYIOTCS B OKypHalIe BXOMISIIUX
JOKYMEHTOB, a PErHCTPaLUs MHUChbMa TAK)Ke B )KypHAJIe UCXOISIIUX JOKYMEHTOB.

3.3.3.7. IloaroroBka mpoeKTa MUCbMa AJMHHHUCTpAaIUU 00 OTKa3e B NPEAOCTABICHUH
MYHULUIATBHON YCIYTH (Jajiee — MUChbMO 00 OTKa3€) OCYIIECTBISETCS JIULIOM, NPUHSABIIUM
COOTBETCTBYIOIIECE PEIICHHE B TEYCHHE 3 THEH C MOMEHTA BBISBICHHUS COOTBETCTBYIOLIMX
OCHOBaHUM.

3.3.3.8. Ilpu otcyrcTBUM 3aMe4yaHHMid TI0O TPOEKTYy mHchMa 00 otTkaze [naBa
MYHUIHUITAIHLHOTO 00pa30BaHMsI OCYIIECTBIISCT MOAMMCAHNE, B MHBIX CIyYasX JTaHHBIN MPOEKT
BO3BpAIIAeTCs Ha JOPAOOTKY C YKa3aHHWEM MPUYMH BO3BpATa.

B cnydae ecim npu paccMOTpeHHH MUChMa 00 OTKa3e Oy/eT BBISBICHO, YTO OCHOBAHHS
JUIs OTKa3a B TIPEAOCTABICHHMH MYHUIUNAIBLHOW YCIYTH OTCYTCTBYIOT, HWCIOJIHHUTENb
MYHUIMITAJIBHONH  YCIYTM  OCYHIECTBISIET  JEHCTBUSL 1O  O(GOPMIICHHIO  pe3ylibTara
MYHULMIAIbHON YCIIYTH.

3.3.3.9. [Ipu oTcyTCTBHM OCHOBAaHWH U OTKa3a B MPEIOCTABICHUHA MYHHIIUTIAIBHOM
YCIYTH, WCHOJHHUTENh MYHHUIMIIATBHON yCIyrd OQOpMIISIeT BBIMHCKY U3 peecTpa
MYHUIMIIAIBHOTO Xuioro ¢oHaa, He mo3aHee 10 nHeld ¢ MOMEHTa MOCTYIUIEHUS K HEMY
3asIBIICHHSL.

3.3.2.10. I'maBa MyHHIMITAILHOTO OOpa30BaHMS IOJIUCHIBACT BBIUCKY U3 peecTpa
MYHUIMITAJIHPHOTO ~ WMYIIECTBA W TEepeAaeT ee  CICHUANINCTY  AJIMHHHUCTpAIIH,
OTBETCTBEHHOMY 3 JIEJIOTIPOU3BO/ICTBO.

3.3.2.11. Cnenmamuct AJMHHHCTpAIMHA, OTBETCTBEHHBIM 3a JEIIONPOU3BOJICTBO,
PETUCTPUPYET BBIIMUCKY U3 PEECTPa MyHHIIUIIAIEHOTO UMYIIECTBA B )KypHAJIE PETUCTPAIIH.

MaxkcuMaabHBI CPOK BBINIOJIHEHUSI BCeX JEWCTBUM cocraBiseT 4 4yaca. JlelicTBue
COBEpIIAeTCs B JIEHb IMOJYYCHUs TOANMMCAHHBIX IOKYMEHTOB OT [ J1aBbl MyHHITUIIAIBHOTO
o0pa3zoBaHwUsI.

3.3.3. [Nomy4yeHne 3asBUTENEM pe3yiIbTaTa MPEeI0CTaBICHNS MYHHUIIUITATHHON YCITYTH.

3.3.3.1. OcHoBaHMeM Hayaya aJMHUHHCTPATUBHOW IMPOIETYPHI SBISETCS TOCTYIICHHUE
BBIMMCKY U3 peecTpa MYyHHUIMIAIbHOTO HMyIlecTBa, Ju0o mnuchMa 00 oOTKaze B
NPE0CTABICHUH MyHUITUTIATLHON YCITYTH.

3.3.3.2. Cnenumanuct AIMHHHCTpPAIlMM, OTBETCTBCHHBIM 3a BBIAAYy JOKYMEHTOB,
OCYIIECTBIISICT BBIIady 3asBUTENI0 HAPOYHO WM HAMpaBIeHHWE TI0 MOYTe OJHOTO U3
JIOKYMEHTOB, YKa3aHHbBIX B MyHKTe 3.3.3.1. HacTosmero PerimamMenTa, He O3HEE OAHOTO JTHS
C MOMEHTA TIOAIMCAHUS U PETUCTPAIIMH TAKUX JOKYMEHTOB.

3.3.3.3. Ilpm momydyeHHH 3asBUTEIEM JIOKYMEHTOB, SBISIONUXCS pe3yIbTaTaMH
MYHUIMNAJIBHOM YCIyTH, HApO4YHO, 3asBUTEIb pPACHUCHIBACTCA B JKypHajle BbIJAYUd U
HalpaBJICHUs] IIOCTAHOBJICHUH M MHBIX JIOKYMEHTOB C YKa3aHHEM JaThl IOJY4YECHUs
JIOKYMEHTOB.

3.3.3.4. PesynpraroM aaMUHUCTPATUBHOW TMPOIEAYPHl SBISICTCS  HaINpaBICHHUE
3afBUTEINII0 JOKYMEHTOB, SBISIOIIMXCS pe3yabTaTaMH MYyHMLMIAIBHOM yCIyrd, MO IO4YTe
1100 BbIIa4a TaKUX JOKYMEHTOB 3asiBUTEII0 HAPOUHO.
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Pesynprar aaMUHUCTpaTHBHON mponeaypsl (QHUKCHpPYETCs B JKypHaJe BBIAAYH U
HaIIpaBJICHUS [TIOCTAaHOBJICHUM U UHBIX JOKYMEHTOB.

4. ®opMBbI KOHTPOJISI 32 IPeJ0CTaBJIeHHeM MYHMIMIIAIbHON YCIyTH
4.1. Ilopanok ocymecTB/IeHUS TEKYILIEro KOHTPOJIA 32 CO0/II0IeHHEeM U
HCIIOJIHEHHEM OTBETCTBEHHBIMH JA0/KHOCTHBIMM JIMIIAMU NOJIOKEHUH PerjiaMeHTa u
HHBIX HOPMATHBHBIX IPABOBBIX AKTOB, YCTAHABIMBAIOIIMX TPe0OBaHUSA K
NpeJ0CTABICHHI0 MYHMIMIIAJIbHON YCJIYTH, a4 TAK/Ke NPUHATHEM MMM PelleHHil

4.1.1. Texymuii KOHTPOIb 32 COOJIOACHHEM W WCIIOJIHEHHEM OTBETCTBCHHBIMU
JOJDKHOCTHBIMM  JIMIIAaMHM  TIOJIOKEHUIN Hacrosmero PermameHTa M HMHBIX HOPMAaTUBHBIX
NPaBOBBIX AaKTOB, YCTaHABIMBAIOMIMX TPeOOBaHMS K MPEAOCTABICHHIO MYHUIUMAIHLHON
YCIIYT'H, IPOBOJUTCS] B OTHOLLEHUU:

- cOOJIOIEHUsT TIOCIIEOBATEIBHOCTH ACUCTBUH, OMPEAEICHHBIX aJMUHUCTPATHBHBIMH
OpoueAypaMd 1O  MPEAOCTaBICHHUIO  MYHUIUNAIBHOM  yCIOYr'M,  HMCIIOJHUTENIEM
MYHULUNAIBHOW YCIYTM — TJIaBOM AJMUHHUCTpAalMd IPU OCYILECTBICHUM HPOBEPKU
NepeJaHHbIX €My IPOEKTa MUChbMa 00 OTKa3e WJIM BBIIMCKU U3 peecTpa MyHHUIUIAIbHOIO
KUoro GoH/a;

- 3aKOHHOCTM M OOOCHOBAaHHOCTH pELIEHUH 00 OTKa3e B MPEAOCTaBICHUU
MYHULUINATbHON YCIYTH, IPUHSTHIX UCIIOJIHUTEIEM MYHUIIMIAILHOMN YCIIyTH;

- IPaBWIBHOCTH O(QOPMIICHHS BBIMMHCKHA U3 peecTpa MyHUIUIAIBHOTO XKWIOro GoHaa -
YIIPABISIOUIAM JiefIaMi A IMHHUACTPAIIUN MyHALIMTIAIbHOTO 00pa3oBanus «lllabepauHckoey.

4.1.3. IlpoBepku, MpoBoANMBIE [ J1aBOM MyHHIIMIIATBHOTO 00Pa30BaHUs, YIPABISIOIIAM
nenaMd AJMUHHUCTpPAlMU MYHULMIAIBHOIO OOpa3oBaHMsI, OCYLIECTBIISIOTCS B IOPSJKE U
CPOKH, MPEAYCMOTPEHHbIE HACTOSALIMM PernmamMeHToM JUisi aIMUHUCTPATUBHBIX JEHCTBUHN IO
IIPOBEPKE MPOEKTa MUChbMa 00 OTKa3e 100 MPOEKTa MOCTAaHOBIIEHHUS, COTIIACOBAHUIO MPOEKTA
MIOCTAHOBJICHHUS.

4.2. TlopsiIoK U MEPHOANYHOCTH OCYIECTBJIEHHS MJIAHOBBIX M BHEMJIAHOBBIX

NPOBEPOK MOJHOTHI U Ka4ecTBa NMPeJ0CTABJIeHU MYHHIIUNIAJIbHON YCJIYId, B TOM

YyucJie NOpsiAoK U (opMbI KOHTPOJISI 32 NOJTHOTOH M Ka4eCTBOM NPeJ0CTaBJIeHHSA
MYHMUIMIAJIbHON YCIYTH

4.2.1. KoHTpOJb 3a TIOJTHOTON W Ka4eCTBOM IPEIOCTABIICHUS MYHHIIMITAILHOW YCIIyTH
OCYILIECTBJISIETCSI  MTOCPEJCTBOM IUIAHOBBIX W BHEIUIAHOBBIX IPOBEPOK, IMPOBOJUMBIX
AJIMUHHCTpAIIHEH.

4.2.2. TInaHOBBIE MMPOBEPKHU OCYMIECTBISIFOTCS HA OCHOBAHWW TOAOBBIX IUIAHOB PabOTHI
AJIMUHHCTpAIIUH.

BHennaHoBble TPOBEpPKU MPOBOAATCS MO KOHKPETHOMY OOpAIEHMIO 3asBUTENS WU
KOHTPOJIbHO-HA/I30PHBIX U MPABOOXPAHUTEIbHBIX OPIaHOB.

4.2.3. TlpoBepka TIOJHOTHI M Ka4decTBa TPEJAOCTABICHUS MYHUIIUITAIHHON YCIyTH
BKJIIOUaeT B ce0sl MpOBEACHHE NPOBEPOK, HANPABIEHHBIX Ha BBISBJICHHE U YCTpaHEHUE
HapyLIEeHUH MpaB 3asiBUTEJIEH, PACCMOTPEHNE, IPUHATHE PEMICHUI U MOJATOTOBKY OTBETOB Ha
oOpaillleHus1 3asBUTENEH, colepskaiiue KamoObl Ha jaeWcTBusa (Oe3nelicTBUE) W peLICHUS
JMOJKHOCTHBIX ~ JIMII ~ AJMUHUCTPAallMH, MYHULUNAIbHBIX  CIYXKAIIUX,  BBIABICHUS
BO3MOXXHOCTH M CITIOCOOOB YIIyUIIEHHs KaueCTBa MPEJOCTABICHUS MyHUIIUTIAIBHON YCITYTH.

424, Tlpu mnpoBepke MOTyT pPacCMaTpUBAThCS BCE BOMPOCHI, CBSI3aHHBIE C
MPEIOCTaBIIEHUEM MYHHUIIMNAIBHON YCIyrd (KOMIUIEKCHBIE IPOBEPKH), WM OTJCIbHbBIE
aCreKThl (TEeMaTHYECKHE TTPOBEPKH ).

4.25. Tlopsamoxk mpoBeneHUS TPOBEPKH M €€ MPEAMET OINPEACNSIETCS JHIOM,
MPUHSBIINM PELICHHUE O MPOBEICHUN MPOBEPKH, UCXOAA W3 IIJIAHOB ITPOBEACHUS MPOBEPOK,
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1100 O0OCTOSTENBCTB, MOCTYKHMBIIUX IOBOJOM JUIS TPOBEICHUS IMPOBEPKH, MOJIHOMOYMN
AJIMUHHUCTpAIUH, YCTAaHOBJICHHBIX PABOBBIMHU aKTaMHU M HACTOSIIUM PerimamMeHToM.
4.2.6. Pe3ynbraThl IpPOBEAECHHBIX MPOBEPOK OGOPMIIIOTCS aKTOM, COCTABISIEMBIM B
IPOM3BOJILHOW (OopMe, K KOTOPOMY HPHIIAraroTcs HEOOXOIUMBIE TOKYMEHTBI, B TOM YHCIIE
OOBSICHUTENBHBIC 3aMTUCKHU JIOJDKHOCTHBIX JIHII, COTPYIHUKOB A TMHUHHUCTPALIUH.

4.3. OTBETCTBEHHOCTD JOJIKHOCTHBIX JIUI AIMMHUCTPALMH 32 PelleHNus U
neiictBus (0e3aeiicTBue), NpuHUMaeMble (0CyLIeCTBJIsieMble) MMH B X0/1€
NPeI0CTABIEHNS MYHUIIUNIAJIBHOMN yCJIyTH

4.3.1. JIoMKHOCTHBIE JMIIAa ¥ COTPYOHHKH AJMUHHCTPAlMM TpPU  HAIUYHH
COOTBETCTBYIOLLIMX OCHOBAHUW HECYT IUCLUIUIMHAPHYIO, AJMUHUCTPATUBHYID M HHYIO
OTBETCTBEHHOCTb, IPEAYCMOTPEHHYIO ACHCTBYIOIIUM 3aKOHOAATEIBCTBOM.

4.3.2. OTBETCTBEHHOCTh [JIOJDKHOCTHBIX JIMI] M COTPYIHUKOB AJIMHUHUCTpAIHH
ONpEAENsAeTCs HUCXOAS U3 HUX JODKHOCTHBIX OOS3aHHOCTEHM, ONpPENENIEHHBIX TPYAOBBIM
JIOTOBOPOM M JIOJDKHOCTHOM HMHCTPYKLMEH, C YY4ETOM IIOJIOKCHUM IIPAaBOBBIX AaKTOB,
periaMEeHTUPYIOIIUX — IPEJOCTAaBIEHUE MYHULUNAIBHOM  YCIYTH, YyCTaHaBIMBAIOIIMX
COOTBETCTBYIOIIYIO OTBETCTBEHHOCTh, HacTos1ero Pernamenra.

5. HocyneOHblii (BHecy1e0HBII) MOPSA0K 00:Ka10BaHUS PellIeHU U JeldcTBUI
(0e3neiicTBUS) CTPYKTYPHBIX NMOAPa3iejeHUil AIMMHUCTPALMH, TPEIOCTABJISIOIINX
MYHMUHUNAJIBHYI YCIYTY, a TAKkKe UX J0KHOCTHBIX JIMIL
5.1. Uudopmanus AJis1 3asiBUTEJISI O €r0 MPaBe MOAATh aja00y HA pelieHue U (1J1m)
neiicTBue (0e3aeiicTBUE) AAMMHUCTPALMU U (MJIH) ee JOJKHOCTHBIX JIUII,
MYHMIHMNAJIBHBIX CJAYKAIMX MPU NPeI0CTABJICHUHA MYHUIMIIAJIbHON YCJIYTH

3asgBUTENs BIpPaBe OO0XAJIOBAaTh pEIICHUS, NPHUHATHIE B XOJA€ MPEIOCTABICHHS
MYHHUIIUTIATBHON yCIIyru (Ha Jr000M 3Tare), neictBus (0e31eicTBUE) NOIKHOCTHBIX JIUI] B
nocyneoHoM (BHECYI€OHOM) U CYZICOHOM MOPSIIKE.

5.2. lIpeamer kajo00bI

B nocyne6HOoM (BHECYAeOHOM) TOpSIIKE 3aBUTENh MOXET OOpaTUTHCS C KaloOOM, B
TOM YHCJIE B CIEIYIOIIUX CITydasx:

- HapylleHME CpoKa perucTpaluy 3ampoca 3asBUTENsS O MPeAOoCTaBICHUH
MYHMIIUIIATBHOW YCIIYTH;

- HapylIeHHUE CPOKa MPeIOCTABICHUS MyHULIUIIATbHON YCIYTH;

- TpeOoBaHWE Yy 3asBUTENS JOKYMEHTOB, HE NPEIYCMOTPEHHBIX HOPMATHBHBIMHU
npaBoBbIMH akTamu Poccuiickoir ®enepanuu, HOPMATHBHBIMM IPABOBBIMM  aKTaMH
Yamyprckoir PecnyOnuku, MyHUIIUITAJbHBIMHA TPABOBBIMH aKTaMH IS MPEIOCTABICHUS
MYHMIIUIIATBHOW YCIIYTH;

- O0TKa3 B IpUeMe JOKYMEHTOB, TPEJOCTaBICHHE KOTOPHIX MPEAYCMOTPEHO
HOPMAaTHUBHBIMHU TMPAaBOBBIMU akTamu Poccuiickoi denepanyu, HOPMATUBHBIMU TTPABOBBIMU
akTamMu  YaMypTckod — PecnyOnwikyM, MyHWIIMIATBHBIMH — TNPABOBBIMH  aKTaMu  JUISI
MIPEIOCTaBICHUS MYHUITUIIAILHON YCIYTH, Y 3asIBUTEIS;

- OTKa3 B MPEJOCTABICHUM MYHHMIMNAIbHOW YCIYI'M, €CIIM OCHOBAHHUs OTKa3a He
peIyCMOTpeHbl (heepadbHBIMU 3aKOHAMU U MPUHATHIMU B COOTBETCTBHUH C HUMH HWHBIMH
HOPMAaTHUBHBIMU TMPABOBBIMU akTamu Poccuiickoit denepanu, HOPMATUBHBIMU MTPABOBBIMU
akTaMu Y aMypTckoi PecryOnuku, MyHUIIUTTadIbHBIMU [TPABOBBIMU aKTaMHU;

- 3aTpeOOBaHUE C 3asABUTENS MPU MPEAOCTABICHUM MYHULIUNIAJbHOW YCIYTH IJIaThl, HE
MPEIyCMOTPEHHON  HOPMAaTUBHBIMU  MpaBOBbIMU  akTamu  Poccuiickoii  deneparnuu,
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HOPMATUBHBIMU IPAaBOBBIMU aKTaMH YAMypTckod PecmyOnuku, MyHMIUNAIbHBIMUA
IIPABOBBIMU aKTaMH;

- OTKa3 AJMHHHCTpAlUH, JOJDKHOCTHOIO JIMIIa OpraHa, IpeJoCTaBIISIOLIErO
MYHUIUIAIBHYIO YCIYTY, B UCIIPABICHUH JIOMYIICHHBIX ONEYaTOK M OMIMOOK B BBIJAHHBIX B
pe3ynbTaTe MPEJOCTaBICHUS MYHUIUMNAIBHOW YCIYrM JOKyMEHTax JH00 HapylleHHue
YCTaHOBJICHHOI'O CPOKa TaKUX UCIPABICHUMN.

5.3. Opranbl MeCTHOI0 CAMOYIPaBJIeHUA U YIIOJJHOMOYEHHbIE€ HA PACCMOTpPEHHE
JKAJI00BbI 10JIKHOCTHBIE JIMIA, KOTOPBIM MOKET ObITh HalNlpaBJieHa Kaj100a

OpFaHOM, YIIOJITHOMOYCHHBIM Ha paCCMOTPECHUE }KaJ'IO6H, ABIIACTCA AI[MI/IHI/ICTpaI_II/IH.
I'maBa AI[MI/IHI/ICTpaI_[I/II/I HJIK JIMOO €ro 3aMelaromec onpeacisicT JOJKHOCTHOE JIMIIO,
OTBCTCTBCHHOC 3a paCCMOTPCHUC JKaJIOOBL.

5.4. Ilopsinok Moga4YM U PACCMOTPEHMUS KAJT00bI

5.4.1. Xamoba mnomaercs B mNHUCbMEHHOW (opme Ha OyMaKHOM HOCHTENE, B
JNIEKTPOHHOUW (opMe HEMOCPEJACTBEHHO B AJMUHHUCTPALMI0O M TIOCIE PETUCTpaluu
CHEIMAIUCTOM, OTBETCTBEHHBIM 32 IPUEM  JIOKyMEHTOB, HANpaBlIAeTCs  TIJiaBe
AJIMUHUCTpALIUH.

XKanoba moxxkeT ObITH HampaBjieHa MO IMOYTE, C HMCIOJb30BaHHEM HH(DOPMAIIMOHHO-
TEJIEKOMMYHHUKAIIMOHHON ceTn «V/HTepHeT», odunuaipHoro caita, EmuHoro mnoprana
TOCYlapCTBEHHBIX W MYHUIUINANbHBIX  ycoyr nubo  PeruonaiapbHOro  moprana
TOCYJIapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT, a TaKXXE€ MOXET ObITh MPUHATA MPU JTUYHOM
npreMe 3asiBUTES.

5.4.2. JKanoba g0oKHA CONIEPIKATH:

- CBEIGHHUA O JOKHOCTHOM JHlle AJMUHUCTPALMH, MPEAOCTABISIIONIETO
MYHULUTATBHYIO YCIYTy, MyHUIIUTIATBHBIX CIYKAIIUX AJIMUHUCTPAIMH, OTBETCTBEHHBIX 32
NpUEeM W PETUCTPALMIO 3asBICHUN, peuieHus U AercTBus (Oe3heiicTBHE) KOTOPBIX
00XKaIyroTCH;

- ¢damMunInio, UMs, OTYEeCTBO (TOCTEeNHEee — TMpPU HAJUYHUU), CBEICHHS O MECTe
JKUTENIbCTBA 3asBUTENS — (pu3udeckoro nuia 00 HAMMEHOBAaHUE, CBEIACHHS O MeCTe
HAXOXJICHUS 3asBUTENS — IOPUAMYECKOTO JHIA, a TaKkke HoMep (HoMepa) KOHTaKTHOTO
tenedoHa, aapec (aapeca) PIEKTPOHHON MOUTHI (MPU HAIMYMK) U TIOYTOBBIA ajpec, IO
KOTOPBIM JOJI’KEH OBITh HAIMIPABIICH OTBET 3asIBUTEIIO;

- cBelleHUs 00 00KallyeMbIX pelIeHUsAX U AelcTBUAX (06e31elicTBUI) TOMKHOCTHBIX JIHII
AIMUHUCTpAIUH, TPEOCTABISIONIETO MYHUITUTIAIBHYIO YCIYTY, MyHULIUTIATHHBIX CITYXKAIIUX
AMUHUCTpAIINY;

- JIOBOJIbI, HA OCHOBAHHMH KOTOPBIX 3asBHUTEIh HE COTJIACEH C PEIICHUEM U JIeHCTBUEM
(Oe3meiicTBueM)  AIMUHUCTpAllUM, MYHUIUNAIBHBIX  CIYKallMX  AJMUHUCTpAIUU.
3asBUTENIEM MOTYT OBITh MPEACTaBICHBI JOKYMEHTHI (IIPH HAIMYWH), TMOATBEPKIAIOIINE
JIOBOJIBI 3asIBUTEIIS, JIMOO UX KOTHH.

3asiBUTENb B CBOEH MUCHMEHHOW kamobe Takke B 00sS3aTeIbHOM TOPSIAKE YKa3bIBAET
ajpecara: (haMuInIO, UM, OTUECTBO (MOCIICIHEE TIPU HAJTMYUH) TJIaBbl AJIMHUHUCTPAIIUN WIN
€ro JIOJDKHOCTbD, CTABUT JIMYHYIO MOAMKCH U JATy.

B cnyyae HeoOX0AMMOCTH B MOATBEPkKACHUE CBOMX JOBOJOB FPAXKIAHWH IMPHJIAraeT K
NUCbMEHHOM kajio0e TOKYMEHTbI U MaTepHajIbl JINOO UX KOIHH.

5.4.3. B cimyuae monmauym >kamoObl TpHU JUYHOM TMPUEME 3aIBUTENh MPEACTABISET
JOKYMEHT, YAOCTOBEPSIOIIUN €ro JIMYHOCTh B COOTBETCTBUU C 3aKOHOJATEIhCTBOM
Poccuiickoit @enepanuu.

B ciydae ecnu >kanoba momaercss uepe3 MPEACTABUTENS 3asiBUTENs, MPEACTABISETCS
JOKYMEHT, IOATBEPKIAIOIIMN MOJHOMOYMS Ha OCYLIECTBICHUE JECUCTBUM OT HMEHU
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3asBUTENA. B KauecTBe NOKYyMEHTa, MOATBEP)KIAIOLIETO IOJHOMOYMS Ha OCYILIECTBICHUE
JeMCTBUI OT MIMEHU 3asBUTENS, MOXKET OBITh IIPEJCTaBJICHA!

- odopmiieHHasT B COOTBETCTBUUM C 3aKOHOJATENbLCTBOM Poccuiickori ®Deneparuun
JOBEPEHHOCTD (U1 (PU3HUECKUX JIMII);

- odopmiieHHas B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickoit ®Denepammu
JIOBEPEHHOCTb, 3aBEPEHHAs II€YaThIO 3asBUTENS U IOJNUCAHHAsT PYKOBOJIUTEIIEM 3asBUTENS
WIM YIIOJTHOMOYEHHBIM 3TUM PYKOBOJUTEJIEM JIMLIOM (JIUIS1 FOPUINYECKUX JIUL);

- KOMHUS pelIeHHs O Ha3HAaueHUW Win 00 m30paHuu MO0 MpHKa3za O HAa3HAYCHHUU
(U3MYEeCKOTo JHIa Ha JOJDKHOCTh, B COOTBETCTBHU C KOTOPHIM TakKoe (PU3MYECKOE JIHIIO
o01ajaeT mpaBoOM JIMCTBOBATh OT UMEHHU 3asBUTEIIS O€3 IOBEPEHHOCTH.

5.4.4. Tlpuem xano0 B MUCHBMEHHOW (OpPME OCYIIECTBISETCS IO MECTY HAXOXKICHHS
AJMUHHUCTpaALUY.

XKanoObl NPUHUMAIOTCS B COOTBETCTBHM C TpadUKOM pPabOThl AIMHUHHCTPALUH,
YKa3aHHbIM B HactosAmeM Pernamenre.

5.4.5. I'naBa AAMUHHUCTpALMU WIH JIMLO €r0 3aMelIaollee ONpeeseT JOHKHOCTHOE
JIMI0, OTBETCTBEHHOE 3a PACCMOTPEHHE KAJI0ObI, KOTOPOE:

- obecnieunBaeT OOBEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHUE KATOOBI,
B TOM YHCJI€, B ClIy4yae HEOOXOAUMOCTH, C yHaCTHEM 3asIBUTENISI WIIM €r0 MIPEICTaBUTENS;

- B COOTBETCTBHH C JICHCTBYIOLUM 3aKOHO/IaTEIbCTBOM 3aIpPAIIUBAET JOMOJIHUTEIbHBIE
JOKYMEHTBI M MaTepHaibl, HEOOXOIUMBIE I PACCMOTPEHHS >KAIOObI, B JIPYTUX OpraHax
rocy/1lapCTBEHHOM BJIACTH, MECTHOT'O CAMOYIIPABJIECHUS], Y MHBIX JOKHOCTHBIX JIULL;

- [0 pe3ysibTaTaM pacCMOTPEHMs >Kajio0bl MPUHUMAET MEpPbI, HAINpaBJICHHbIE Ha
BOCCTAHOBJIEHME WJIM 3alllUTy HAPYIICHHBIX [1PaB U 3aKOHHBIX UHTEPECOB 3asIBUTEIIS], TOTOBUT
MUCbMEHHBIN OTBET I10 CYILIECTBY [TOCTABJIEHHBIX B Kajl00€ BOIPOCOB.

5.4.6. JKanoba 3asBuTens, conepxam@as O00XKalOBaHWS pEIICHWH, JeHCTBHIA
(Oe3nelcTBUSI) KOHKPETHBIX JOJDUKHOCTHBIX JIMI, HE MOXET HaIpaBisSIThCS 3TUM
JOJIKHOCTHBIM JIMIIaM JUIsl pACCMOTPEHMS U (WJIM) OTBETA.

5.4.7. Tlo pe3ynbratamM pacCMOTPEHHUsS >KaJOObl MPUHUMAETCS OJHO W3 PEUICHUH,
YKa3aHHBIX B ITyHKTE 5.7. HacTosmero Permamenra.

5.4.8. Tlpu ynoBIETBOPEHUH KAJIOOBI YIMOJIHOMOYEHHOE HA €€ PACCMOTPEHHE JIMIIO
MPUHUMAET UCUYEPIBIBAIOIINE MEPHI 0 YCTPAHEHUIO BBISIBJICHHBIX HApYIIEHWH, B TOM YHCIIE
10 BbIaue 3asBUTENIO pe3ysibTaTa MyHULMIIAILHON YCIyr, HE Mo3/Hee 5 pabouux JHEH co
JHA TIPUHATHUS DPELICHMs, €CIIM WHOE€ HE YCTaHOBJICHO 3aKOHOAATENbCTBOM Poccuiickoit
denepanuu.

B oTBeTte no pe3ynbraraM paccMOTpPEHUS Kaa00bl YKa3bIBAIOTCS:

-  HauMEHOBaHHWE  OpraHa, MpPEeAOCTaBISIIONIETO  MYHHMIMIAJIBHYIO  YCIYTY,
pPaccMOTpPEBILIEro Kanoldy, AOKHOCTb, (aMMWIHs, HMs, OT4eCTBO (MpU HAJIUYMU) €ro
JOJIKHOCTHOTO JIUIA, IPUHSABLIETO pEIeHHE 0 Kanooe;

- HOMeEp, JaTa, MECTO MPHUHSITHUS PELIEHUs, BKIIIoYasi CBEIECHUS O JAOHKHOCTHOM JIUIIE,
penieHune win aencTue (0e3/1elCcTBIE) KOTOPOTo 00XKaAITyeTCs;

- (hamunust, UMs1, OTYECTBO (IIPU HATTMYKMH) WM HAUMEHOBaHUE 3asBUTEIIS,

- OCHOBAHMSI JUIsl IPUHATHUS PELIECHUS 10 Kanooe;

- IPUHSATOE IO Kan00e pelIeHue;

- B clly4yae eciiu >kanoOa mpu3HaHa 0OOCHOBAHHOM, - CPOKHM YCTPaHEHUS BbISBICHHBIX
HapyIleHUH, B TOM YHCJIE CPOK MPENOCTaBICHUS pe3ysibTaTa MyHUIIUIIAIBHOMN YCIIyTH;

- CBEZICHUS O NOpsiAKE 00KaIOBAaHUS IPUHATOTO MO Kajo0e pereHus..

OTBeT mo pe3ynbTaTaM PacCMOTPEHHS KaJ00bl MOAMUCHIBAETCS YIOJIHOMOYEHHBIM Ha
paccMOTpEHHUE HKano0bl TOJKHOCTHBIM JIMIIOM AIMUHHUCTPALIUU.

5.4.9. Tlo >xenaHuio 3assBUTENS OTBET IO pe3yibTaTaM PACCMOTPEHHS KajToObl MOXKET
OBITh MpEACTaBIECH HE MO3JHEe JHS, CICAYIOIIEro 3a JHEM IPUHATHS pelieHus, B Gopme
JIEKTPOHHOTO JOKYMEHTA, MOANMCAHHOIO 3JEKTPOHHOM MOJNHUCHIO YIOJHOMOYEHHOI'O Ha
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paccMOTpeHUe KanoObl JOHKHOCTHOTO JIMLA U (MIIM) YHOJHOMOYEHHOTO Ha PacCMOTPEHHE
KaJIOOBI OpraHa, BUJ KOTOPOH YCTAaHOBIIEH 3aKOHOIATEIbCTBOM Poccuiickoit denepamnuu

AJMHUHUCTpAIHS OTKA3bIBAET B YIOBJICTBOPEHHUH KAJIOOBI B CISAYIOIIUX CITydasx:

- HaJIMYME BCTYNHBILIETO B 3aKOHHYIO CHJy pEIICHHUs Cyaa, apOUTPaKHOTO cyna Io
xKano0e 0 TOM JKe MPEIMETE U 10 TEM KE OCHOBAHHSM;

- mojava >kajo0bl JIMIOM, TOJHOMOYHS KOTOPOTO HE TOATBEPXKACHBI B MOPSIKE,
YCTaHOBJICHHOM 3aKOHOaTenbcTBOM Pocculickon @enepanuu;

- HAJIMYHME PELICHUS IO JKanobe, MPUHITOTO paHee B OTHOIICHWH TOTO K€ 3asBUTEINS U
[0 TOMY K€ MIPEIMETY KaJOOBI.

5.4.10. AnmMuHHCTpanus BIPaBe OCTABUTH Kajlo0y O€3 OTBETA B CIEAYIOIIUX CIydasx:

- HaJIM4Hue B Kao0e HEeLEeH3YPHBIX JTMOO OCKOPOUTENbHBIX BBIPAKEHUH, Yrpo3 KU3HH,
37I0pOBBIO U UMYIIECTBY JOJKHOCTHOIO JIMLIA, & TAK)KE YWICHOB €r0 CEMbH;

- OTCYTCTBHE BO3MOKHOCTH MPOUYTEHHUS TEKCTA KAJIOOBL;

- He yKa3aHbl (amMIIus TpakKJAaHWHA, HAPABUBIIETO KAIO0y W MOYTOBBIA agpec, IO
KOTOPOMY JIOJKEH HAIlPaBUTh HAIPABIICH OTBET.

Kanoba cuuraercs pacCMOTPEHHOM, €CJIM PacCMOTPEHBI BCE MOCTaBJIEHHbBIE BOIPOCHI,
IPUHATHl HEOOXOAMMBbIE MEpPbl U JaH NMUCBMEHHBIM OTBET (B Ipejaenax KOMIIETEHLUH) IO
CYILECTBY BCEX ITOCTABIEHHBIX B HEW BOIPOCOB.

5.5. Cpoku paccMOTpeHus #Kaa00bl

Kanoba nomIEKUT PACCMOTPEHUIO JOJKHOCTHBIM JIMIIOM, HA3HAYEHHBIM IJIaBOM
AJMUHUCTpAllUU OTBETCTBEHHBIM 3@ PACCMOTPEHUEM kajo0, B TeueHue 15 pabounx gHeH co
JHS €€ PErucTpaluu, a B ClIydae OOXKajJoBaHHMsS OTKa3a B IPHEME JIOKYMEHTOB JHOO B
WCIPABJICHUU JOMYIIEHHBIX ONEYaTOK M OIIMOOK WM B cllydyae O0>KaJOBaHWs HApyLICHHS
YCTAHOBJICHHOTO CpOKa TAaKUX HCIpaBIEHUH — B TeueHue 5 pabouux AHEH co JHS ee
perucTpanmi.

5.6. IlepeueHb OCHOBaHMI /15l IPHOCTAHOBJICHUS] PACCMOTPEHHA KAJT100bI B
cJIy4ae, €M BO3MOKHOCTh IIPHOCTAHOBJICHHS NPEyCMOTPEHA 3aKOHOAAaTeIbCTBOM
Poccuiickoii ®enepauuu

OcHoBaHMI Ui NPUOCTAHOBJIEHUS PACCMOTPEHUS >KalnoObl 3aKOHOJATENbCTBOM HE
IPEyCMOTPEHO.

5.7. Pe3yabTaT paccMOTPeHH Ka100bI

[To pe3ynabTaTam paccMOTpeHUs kajJo0bl OpraH, MPeJOCTABISIONUNA MYHUIIUITAIBHYIO
yCIIyTy, IPUHUMAET OJHO U3 CIEAYIOIINUX PEeLUICHH:

- yZAOBJIeTBOpsieT kajnolOy, B TOM 4Hclie B (OpME OTMEHBbl MPUHATOTO pEUICHHUS,
WCIIPABJIEHUS JIOMYIIEHHBIX JOJKHOCTHBIM JTUIIOM AJIMUHUCTpPALUU, OMIEYaTOK U OIIMOOK B
BBIIaHHBIX B pEe3yJbTaTe IMPENOCTABICHUS MYHMIIMIIAJBLHOM YCIYTH JOKYMEHTaX, BO3BpaTa
JEHEKHBIX CPEJICTB, B3UMaHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHBHBIMU IPABOBBIMHU
aktamu Poccuiickoii @enepaiinu, a Takxke B UHBIX (popmax;

- OTKa3bIBAeT B YJIOBJIETBOPEHUHU KAJIOOBI.

5.8. llopsinok uHGOPMHUPOBAHUSA 3aASIBUTEJIA 0 Pe3yJIbTATaX PACCMOTPEHMSI
7Ka100bI

He no3nnee nHs, cneayloniero 3a JHEM MPUHATHS PElIeHUs, 3asBUTEII0 HANPaBIseTCs
MOTHUBHUPOBAaHHBIH OTBET O pE3ylbTaTax pPacCMOTPEHHUsS XajoObl B OOIIEYCTaHOBJICHHOM
MOpsKE B MUCbMEHHOU (hopMe U, MO KeJaHUIO 3asiBUTENs, B 2JIEKTPOHHOHI (opMe.
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5.9. Ilopsinok 00:ka10BaHNS peLICHHUs 1O Kaa00e

B ciyuae ecnu 3asBUTENb HE YIOBJIETBOPEH PE3YyJIbTaTaMHU PACCMOTPEHUS JKalI00bl, OH
BIIpaBe OOpaTUTHCS € kKanoOoil B CyA B MOpPSJIKE, MPETyCMOTPEHHOM 3aKOHOJATEIECTBOM
Poccuiickoit @enepanuu.

5.10. IIpaBo 3asBUTEJISA HA NOJIy4YeHHe HHPOPMALMHU U JOKYMEHTOB, HE00X0IUMBbIX
AJ1s1 000CHOBAHMSI M PACCMOTPEHHS KAJI00bI

Jist oGxkamoBaHus JeicTBuil (O6e3melicTBUs) B A0CYyNeOHOM (BHECYIACOHOM) MOpPSAKE
rpakJIaHUH BIIPaBe 3allpallNBaTh U MOIy4aTh:

- nH(GOPMAIIHIO O XOJI€ MPEIOCTABICHUS MyHUIUITAILHON YCITyTH;

- KONMM JIOKYMEHTOB, IOATBEp)KIAIOIIMX oOkamyemoe JeiictBue (Oe3aeiicTue)
JOJDKHOCTHBIX JIUI], 3aBEPEHHBIC B YCTAHOBICHHOM MOPSIJIKE.

5.11. Cnoco0b1 nHGopMHUPOBaHNS 3asiBUTeJIell 0 MOPsiAKe M0Aa41 U PACCMOTPEeHUs
KAJI00bI

NudopmupoBanue 3asBUTENCH O TOpSAKE OOXKAIOBAHUS PEUICHUH © JICHCTBUHN
(Oe3neiicTBUSl) AIMHHHCTPALMHU, €€ JAOJDKHOCTHBIX JIUI] JIMOO MYHHUIIMITATBHBIX CITY)KAIIUX
OCYIIECTBIISIETCS TIOCPEJACTBOM  pa3MelleHus: uH(popMalMu Ha CTEHJaX B  MeCcTax
NPEJOCTABICHUS] MYHHLMIAIBHOW YCIyTd, Ha OQHUIMAIBLHOM CaliTe, €IUHOr0 MopTaja
TOCYJapCTBEHHBIX WM  MYHHIMIAIBHBIX  YCIyr  Ju0O0  pPErHOHAJBHOTO  TOpTaia
TOCYIapCTBEHHBIX M MYHHIMMAIBHBIX YCIIYT, KOHCYJIBTUPOBAHUS TPAXKAAH CICHHAATHCTAMH
MHoOro¢pyHKIIMOHAIBHOTO LIEHTPA.
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[Tpunoxenne Ne 1

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MIPEOCTABIICHU AIMUHUCTpALUEi
MYHUIUTIAIBHOTO 00pa30BaHUs
«IlabepuHCKOE» MYHUIUIIATILHON YCITYTH
«IIpenocraBienue rpaxxgaHam u
IOPUAMYECKUM JIMIaM BBIIIUCOK U3 peecTpa
MYHUIUIATBHOTO KAIHITHOTO (hOHIa»

['maBe MyHUIIUTIAILHOTO OOpa30BaHUA
«labepauuckoe» / /
oT

((l)aMI/IJ'H/IH, UM, OTYECTBO 3asABUTECIIA UIIU

HaMMCHOBAHUEC IOPUINICCKOTO J'II/IIIa)

(azpec perucTpanuy Ui MECTO MPOKUBAHUS)

Temn.

3agBieHHE.

[Ipomry mpenoctaBuTh MHGOPMALMIO U3 peecTpa MYHMLIMNAIBHOTO >KHUIIMIIHOTO
donna MyHununaibHoro oOpa3oBaHus «lllabepauHckoe» 00 oObekTe: 110M, KBapTUpa,
KOMHATa (HykHOe NOAYEPKHYTH), IIJIOIIAIBIO: KB.M.,  PacHoOJIO)KCHHOM II0 aJApecy:

Brimucka w3 peectpa MYHHIIMIAIBHOTO SKWJIMIIHOTO (oHIa HeoOXxoauma B
KOJIMYECTBE: AK3EMILISIPOB.
Nudopmanust HeoOXoauMa 1Sl IPEICTABIICHUS B

(HanMeHOBaHKE OpraHa, 3alpalIrBaroIIero HHGOPMAIHIO)

3asButens naér cormacue AamuHuctpanuun MO «llaGepaunckoe» Ha cOop
00paboTKy MEepCOHATBHBIX JaHHBIX B paMKax MPEJOCTaBICHHS HACTOSIIEH MyHHUIIMIATIbHOMN

YCIIYTH.

(marta momauw 3asBJICHMUS) (TONKMCh 3asIBUTEIISI) (paMunus, HHULATIBI)
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[Ipunoxenne Ne 2

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MIPEOCTABIICHU AIMUHUCTpALUEi
MYHUIUTIAIEHOTO 00pa30BaHUs
«IlabepuHCKOE» MYHUIUIIATILHON YCITYTH
«IIpenocraBienue rpaxxgaHam u
IOPUAMYECKUM JIMIaM BBIITUCOK U3 peecTpa
MYHUIUIATBHOTO KAIHITHOTO (hOHIa»

BJIOK-CXEMA
NPeI0CTABICHUA MYHUIIUIIAIBHON YCJIYyI'H

rnoaava 3adBUTCIICM 3asABJICHUS U UHBIX JOKYMCHTOB, HCO6XOI[I/IMBIX JJIA
MpeaOCTaBJICHUA MYHHHHHaHBHOﬁ YCJIYI'd, U IIPUEM TAKHX 3asBJICHUA U JOKYMCHTOB

MOMCK HEO0O0X0oauMoi nHpopManuu, opopMIIeHHE PE3yIbTATOB MyHULIUTIATHHON YCIYTH

TMOJIYYCHHUEC 3adBUTCIICM PE3YyJIbTaTa MPECAOCTABJICHUA MYHHHHHaHLHOﬁ yCiIyru




