AAMHHHCTPALIMS «ILIABEPH»
MYHHULUMAJLHOT'O OBPA30OBAHUS MYHHULUTIAJ KbLUIIBITATIOH
«IIABEPIMHCKOE»

KHBAJITITI3

IIOCTAHOBJIEHHE

25.09.2018 r. ; Ne 110
A. llla6epauno

06 yreepxaennn [Tonoxenus 06 apxuse B
AZIMHHHCTpalli MyHHIIHIIATBEHOTO oOpasosannH «I1labepmunckoen

B coorBercTBHM C TpeGoBanuaMu ['oCyaapcTBEHHON CHCTEMBI JOKYMEHTALMOHHOTO
obecrieueHHs yNpaBIeHHA, OCHOBHBIMH IIpaBHIaMH PabOTHl BEIOMCTBEHHBIX apXHBOB H
TOCYyAapCTBEHHBIMH CTaHAApPTaMH B O00NacTH MOKYMEHTALMH, C YYeTOM ClenHuMHKH
YNpaBI€HYECKOH JeATENLHOCTH, B COOTBETCTBHU ¢ DemepansHbpiM 3akoHOM 0T 06.10.2003
Ne 131-@3 «O6 o6mux npuHIHMIAX OpraHH3alMd MECTHOTO CaMOYIpaBilIeHHs B Poccuiickoit
®enepanuuy, pyKOBOACTBYACH Y CTaBOM MYHHIIMIIATEHOTO OﬁpaBOBiHHH «labepauHckoe»,

IMOCTAHOBIJIALO:

1. Yreepauts [Tonoxenue 06 apxiBe B AIMHHACTPALHH MYHHIMIIATEHOTO 06Pa30BaHHAS
«IllabepnuHckoe» (mpunaraercs).

2. OcymecTsuth o(HIHMANTEHOE OINYGIMKOBAaHHE HACTOSIIETO pEIIEHHS IIyTeM
pasMeIleHns Ha OQUUHANBHOM caiiTe MyHHIMIAIEHOTO o6pasoBanus «I1laGepauHCcKoe» B ceTH
«HHTEpHETY.

3. Hacrosmee mNoCTaHOBNEHHE BCTYymaeT B CHIy B IOpSIKe, NPEAYCMOTPEHHOM
3aKOHOAATEILCTBOM. .

4. KoHTposb 3a HCIIOTHEHHEM HACTOSAIIETO MOCTAHOBJIEHHS OCTaBJISIO 3a COBOI.

['naBa MyHHIMDANTEHOTO 0Opa3oBaHHsAf = J.B.Kopones

wm—



_ YTBEPXJIAIO

HHUIUIATEHOTO
‘ abepaMHCKOE»
pEoro paiiona YP
J.B. Kopones

00 apxHBe AIMHHHCTPALMH 25
MYHHIHMIAJILHOTO 00pa3zoBanus «lladepaunckoe»

1. O6mmue moJioKeHus )

1.1. lokymenTsI, obpasylomuecs B IeSTEIBHOCTH OPraHOB MECTHOTO CaMOYIIPaBICHHS
CENBCKOrO  mocesieHust (I'71aBbl  MyHHIMDamsHOro  obpasoBanus, CoBeTa JemyTaToB
MYHHIIMIIAJIBHOrO 00pa3oBaHHs M AIMHHHCTpallMH MyHHLUMIQILHOTO 06pa3oBaHHS) U
HMEIOIIHE HCTOPUYECKOE, KYJIbTYPHOE, HAyYHOE, COLHATFHOE, 9KOHOMHYECKOE B IOIHTHIECKOE
3HaueHHe, 00pasyloT apXMBHbBIH (OHI MYHHLUHMIAILHOTO 0Opa3OBaHUs, BXOAAT B COCTAB
ApXHUBHOTO (hoH/a 3aBBATOBCKOTO paifoHa H MOUIEXKAT OCTOSHHOMY XPAaHEHHIO B APXHBHOM
(onne MysuIENaTEHOrO 0Gpa30BaHNs-«3aBbANOBCKHIT PailOHy.

1.2, AnMMHHCTpanMs MYHHLUHMIAILHOTO  0Opa3sOBaHHUS (cenbckoro  moceneHwHs)
OCYINECTB/IAET BPEMEHHOEC XPaHEHHE JIOKYMEHTOB, BKJIIOYEHHBIX B COCTaB ApXHBHOrO (GoHIa
MYHHIMIATEHOTO 00pasoBaHus «3aBbANOBCKME paHOH», B TEYEHHE CPOKOB, OMpEeNeHHBIX
3aKoHOAaTeNnbCcTBOM Poccuiickol @enepanuu 1 Y IMyprckoii PeciyGinuky, B TOM 4HCTeE:

- YOpaBJIeHYECKHX JTOKYMEHTOB [IOCTOSHHOIO XpaHEHH - 5 JIeT;

- IOKYMEHTOB 110 JIMYHOMY COCTaBY, 3alIHCEH HOTAPHAIBHBIX NEHCTBHH, NOX034HCTBEHHBIX
KHHT - 75 ner;

- ()OTOOKYMEHTOB — 5 JIET;

- BUJIE0, OHO H DIIEKTPOHHEIX JOKYMEHTOB — 3 TO/1a;

- IOKyMEHTOB JINYHOTO MIPOUCXOXKIEHHS — B TEUEHHE CPOKOB, OPEENEHHbIX JOTOBOPOM.

1.3. B nensx obecneueHus: COXPaHHOCTH, y4eTa, 0TOOpa, YIOPAIOYEHHS W UCIIOIIb30BAHM
JOKyMEHTOB [0 II€pefai¥ HX HAa MOCTOSHHOE XDaHEHHE B MyHWIMNATBHEINL  apXuB
aIMUHHCTpallMEl MYHHLHUNAIEHOTO 00pa3oBaHHA (CENbCKOTO IOCENCHHS) CO3JdeTcs apXHB
(ayiee — apXHB opraHusaiym).

1.4. AIMMHHCTpaIMs MyHHLHIIAJIBHOTO 00pa30BaHus (CENLCKOTO TOCeNeH ) obeceanBaeT
apXHB OPraHU3alUHd HEOOXOMUMBIM MOMELIEHHEM, obopynosanuem. ['1aBoit MyHHIMIATEHOTO
00pa3oBaHus HA3HAYAETCS COTPYAHUK, OTBETCTBEHHBIH 3a ApXHUB OPraHU3aLHH.

1.5. B cBoeli paboTe apXMB OpraHH3alHHM pPYKOBOICTBYETCA 3aKOHAMH M HMHBIMH
HOpPMaTHBHEIMH NIPaBOBBIMH aKkTaMu Poccuiickoit ®eneparun u Yamyprckoii Pecrny6mukn, B ~—
TOM 4YHCN€ B OONacTH apXMBHOTO [ejla, JACHCTBYIOIIEro NpaBHiaMd pabOTHl apXHBOB,
OpraHu3anui, HOPMaTHBHO-METOJHYECKMMH NokyMeHTamu Pocapxupa, KommTera mo nenam
apxuBoB 1pu IlpaButenncTBe VP, IOCTAHOBNEHHSMH ¥ paclOpSKEHHSAMH |NaBel u
AIMUHHCTPAallMM ~ MYHHIMIIATHHOTO  00pasoBaHHA  «3aBBSINOBCKMH  pailoH», YcTaBoM
MYHHUHNATBHOTO 00pazoBanus «I1labepaunckoey, HacTosmum [TonoxeHueM.

1.6. TlonoxeHne 06 apXuBe OpraHM3aldM pa3pabaTHIBAETCS HA OCHOBE IIpumepHnoro
ITonoxeHusi, — cornacoBblBaeTcs ¢ kcmepTHoH  Komueewedn  (OK)  anMumxcTpanum
MYHHIHNIAIBHOrO 00pa3oBaHMsA (CENBCKOTO MOCeNeHHs), MeXBENOMCTBEHHOM 9KCIIEPTHO-
IIpOBEPOUHOH MeTonuyeckoii komuccueit (OIIMK) Komurera mo gmenam  apxuBoB Ip
IlpagurensctBe VP u yrBepkmaercs [UiaBoll MyHHUMNansHOTO 0Gpa3oBaHHS (cemsckoro
HOCEJIEHHU).

1.7. B NOMKHOCTHO# HHCTPYKIMH COTPYAHHKA, OTBEYAIONIETO 32 apXHB, K GbyHKIHSM 110 ero
OCHOBHOHM ILITATHOW JEATENBHOCTH JHO0ABIAIOTCS (DYHKIHM o pabore ¢ apXHBOM.



JlOmKHOCTHEIE MHCTPYKIIHMH yTBepXkjarorcs [JiaBod  MYHMIMNAIBLHOTO obpa3oBaHHd —
(CENBCKOrO TOCEIEHHU).

1.8. ApxuB opraHu3anuu paboTaer Mo IIaHaM-rpa@uKaM MNpHeMa NOKYMCHTOB B apXHB,
nepefay eN Ha OCTOSHHOE XPaHeHHE B MyHHLMIIATbHBIN apXUB, yNOPANOUCHHA NOKYMEHTOB,
NPOBECHHS TPOBEPKH HAJIMYHA JENT H JIP., KOTOPhIE COTIACOBBIBAIOTCS C COOTBETCTBYIOMIHUM
MyHHIHIATGHBIM apXMBOM H yTBepikaaorcs — [1aBod  MyHMIMIATLHOTO obpa3zoBaHHUs
(CenbCKOro MOCENEHHMs).

1.9. KouTpons 3a J[eATEIPHOCTHIO apXWBa OpraHu3alUd  OCYIICCTBIAET ['maBa
MYHHIMIIATBEHOTO 00pa3oBaHHs (CeNTbCKOro MIOCENEeHHS). -

1.10 Meroanyeckoe PYKOBOACTBO JEATEJBHOCTHIO apXHBa OpPraHM3allMH OCYMICCTBILACT
COOTBETCTBYIONIHI MyHHIIMIIANBHBIN apXHB.

1.11. Ilpum cmeHe OTBETCTBEHHOTO 3a apXHB NpHEM-TIEpenada MOKYMCHTOB, Hay4HO-
cripapouroro Matepuana (HCA) x HuM, 060py0BaHUsA apXHBa IPOM3BOUTCA MO AKTY, KOTOPBIH
yrBepxkaaercas [naBodl  MyHHIHMIAIBHOTO o6pa3oBaHus  (CENBCKOTO  TNOCENEHHs) H
[IO/IMHCHIBAETCS CAIOIIHAM, TIPHHAMAIOLMM H 1IEHaMH KOMHUCCHH (TPETBHM nunoM). B cocras
KOMMCCHM T1IO COIJIACOBAHMIO MOMKET BXOJUTH COTPYNHHK  MYHHMIMIAIBHOIO apxXHBa
«3aBBAJIOBCKHH pailoH».

1.12. Tlpy NMMKBUIAIMH MYHHIMIATEHOrO 0O6pasoBaHus (CETBCKOTO oCeNieHH) rnepenaya
JOKYMEHTOB BXOIHUT B 00S3aHHOCTE KOMHCCHH, 00pa30BaHHOHN I Nepefiai e/ i HMyIIecTsa
(TMKBHOAMOHHOW KOMHCCHH)

1.13. Tlpy peopraHM3aLMH MYyHHIUIATBHOTO 00pa3OBaHHsA (cempcKOro TOCENEHHA) €
nepenayei ero GyHKIMH ApyroMy MyHHIHNAIBHOMY 00pa30BaHHIO NMOCIEHEE IPHHAMAET 110
aKTy He3aBepIIEHHbIE JEJIONPOH3BOJICTBOM JeNa M apXHB PEOPraHu3yeMOro MyHHIHMMAIBHOTO
o0Opa3oBaHHus. -

1.14. IlpE JNMKBHIAUMH MYHHIHNAILHOTO 00pa3oBaHMS (censckoro moceneHusa) 0Oe3
nepenaun ero GyHKIUA APYroMy, MOKYMEHTHI MOCTOAHHOTO XPaHCHHS, IO JHIHOMY COCTaBy
IEpeNaroTCs B COOTBETCTBYIOIMH MYHWIIHNATLHEIH apXUB. JIoOKyMEHTEI ¢ HE HCTEKIMHMH
CpOKaMH BPEMEHHOTO XpaHEHHs NPHHHMAIOTCA MO CAATOYHBIM OIHCAM B COOTBETCTBYHOIHIA
MYHHIMNAIEHBIA apXHB.

2. CocraB J0KYMEHTOB apxXuBa

B apxuB opraHv3aliy MOCTYNaloT:

2.1. 3akoHYEHHBIE IEJONMPOU3BOACTBOM YNpaBlIeHYECKHE JMOKYMEHTBI TOCTOAHHOIO
XpaHEHHS, TOXO3AHCTBEHHbIC KHHMTHM, O0pa3soBaBIIMecs B NEATENBHOCTH OpraHoB MECTHOIO
CaMOyIpaBleHAs MYHULMIANbHOro obpasoBanus  (CENBCKOTO [IOCEJIEHHs), JOKYMEHTEI
BpeMeHHOro (cBbiue 10 JIeT) cpoKa XpaHeHHs, HEOOXOJHUMEIE B MPaKTHYeCKOH AEATEILHOCTH,
JIOKYMEHTHI 110 IHYHOMY COCTaBY.

2.2. JIOKyMEHTBEI TOCTOSHHOTO XpaHEHHs (MOXO3AHCTBEHHBIE KHHTH), HOTapHaJIbHBIX
NeHCTBHI, ¥ 1O JMYHOMY COCTaBy, oOpa3oBaBIIHECS B JeATeNbHOCTH cenbekux CoBETOB
HApPOIHBIX JEMyTaTOB M HMX WCIONHUTENBHEIX — KOMHTETOB, CEJIbCKUH aIMUHHCTpAIIHH,
TEpPUTOPHH KOTOPHIX BOLWIK B COCTAB MyHHMIIMTIAIEHOTO 00pa3oBaHuUs.

2.3. AyIuBH3yalbHBIC JOKYMEHTB], 00pa30BaBIIHECS B JEATENLHOCTH OpPraHOB MECTHOIO
caMOYIIpaBJIeHHs] MyHHI[MNATLHOTO 00pa3OBaHuUS.

2.4. JIokyMEeHTBl Ha 3JIEKTPOHHBIX HOCHTEIAX, o6pa3oBaBIIKeCs B JEATENHHOCTH OpraHOB
MECTHOTO CAMOYTIPaBJIeHHs MyHHIMIIAIBHOIO 00pa3oBaHHs.

2.5. JIOKYMEHTBI JIMYHOrO HPOMCXOXIEHHsS TIpaxiaH, IPOXHUBAIOMIMX HA TEPPHUTOPHH ==
MYHHIHMNaIbHOTO o0pasoBaHus, nenyrtaroB CoBera J€MyTaToB, COTPYAHHKOB AJMUHHCTpALHH
MYHHIHTIIATEHOTO 00pa30BaHHus.

2.6. Hayuno-cnipaBoussiii annapar (HCA) k 1oxymMeHTaMm apXuBsa.

Kpome Toro, B apxuB OpraHH3aluy MOTYT [OCTYIaTh:



2.7. TlevarHsle wu3maHMd ¥ nonurpaduyeckas MPONYKIHA OPraHoB  MECTHOIO
CaMOyIIpaBIeHUs MyHUIMNIATBHOTO 00pa3oBaHHs.

3. OcHoBHbIE 3212490 apXHBA

OcHOBHBEIMH 3a7jav¥aMy apXHBa OPraHU3aI[HH SBIIAIOTCS:

3.1. KommnekroBanmne apxupa JOKyMEHTaMH, COCTaB KOTOPBIX MpemycMoTpeH ITonoxeHnem
00 apxuge (cM. p.2).

3.2. Vuer u ynopsaoueHne JOKYMEHTOB apXHBa.

3.3. ObecrnieueHNE COXPAHHOCTH JOKYMEHTOB apXHBa.

3.4. Cozpanue HCA x moxkymeHTa apxusa. 5 —

3.5. Ucnonp3oBaHue JOKYMEHTOB apXHBa.

3.6. TlogroroBka u mepemaua JOKYMEHTOB, Ha MOCTOSHHOE XpaHEHHE B MYHHLHIATbHBIH
apXwuB.

3.7. OcymecTtBieHue KOHTpons 3a (OpPMHpOBaHHEM M O(OPMIEHHEM €1 B
A€TOTIPOM3BO/ICTBE OPraHOB MECTHOIO CaMOYTIPaBJICHH MyHHUIHIIAIBHOTO 00pa3oBaHHus.

4. OyHKUUH apXHBA

B memsx BHINONHEHMS OCHOBHBIX 3aJad apXMB OPraHM3AMH OCYIIECTBIACT CIEAYIOLIHE
(QYHKIHH:

4.1. [lpurumaer NOKYyMEHTEI, 0Opa30OBaBLIMECS B NEATENBHOCTH | JIaBBHI MYHHUIUNIAJIBHOTO
obpazoBanms, CoBeTa [eNmyTaToB MYyHHIMIATILHOIO oOpazoBaHus H  AIMHHHCTpaIuH
MYHHIHIIAIBHOTO 00pa30BaHus, B CPOKH, YCTAaHOBICHHEIE JEHCTBYIONMMH IIPaBHIaMH.

4.2. VYuuteaer nokymeHThl apxmpa. C 3TOM LeENBIO BemyTcsA CHEIYIOLIHE YdETHEHIC
JOKYMEHTHI: -

- OIIHCH JIeT;
- neno ¢poHma;

- peecTp onucei

- TacmopT apXxuBa

4.3. ObecniednBaeT COXPaHHOCTH JOKYMEHTOB, KOTOpas IPeAIIoNaraeT;

- KOHIEHTPAIMIO 3aBEpUIEHHBIX JEJIONMPOM3BOACTBOM JOKYMEHTOB B CIENHAILHO
IpPEeTyCMOTPEHO JUIS 3TOTO MECTE;

- HaJU4YMe CpEeJCTB XPaHEHHS NOKYMEHTOB ( METaUIMYECKM¥H 3aKpBIBAIOIIMiCS IKad,
CPEACTBA MOXKaPOTYIICHHs], THIIOrpadCKHE KOPOOKH);

- COOMIOAICHHE NIOXKAPHO-0XPAHHOT'0, TEMIIEPATYPHO-BI2XHOCTHOTO M CBETOBOTO PEXHUMa

4.4. TIpoBOOHT OKCNEPTH3y LEHHOCTH IOKYMEHTOB, HMX ONHMCAHHE, COCTABISET OMHCH
AOKYMEHTOB IIOCTOSIHHOTO XpaHEHHs, 110 IMIHOMY COCTaBY, aKT Ha YHHYTOXEHHE JOKYMEHTOB,
Cpoku KoTOpeIX Hcrexnd. [locne cornacopanus c.I[OK AnMuHHCTpanvm MyHHIMIATBHOTO
0Opa3oBaHUs «3aBbAJIOBCKUH paifoH» BBEIHOCHT onmucH Ha paccMotpenne DIIMK Komurera mo
nenaM apxuBoB npH [Ipasurensctee YP.

4.5. Cospaet u moanepuBaet B akTyarbHoM coctosHun HCA k noKyMeHTam apxuBa.

4.6. Opranusyer HCIOIB30BaHHE JOKYMEHTOB apXHBa:

- MHQOPMHpPYET OpraHbl MECTHOTO CaMOYNpAaBIECHHS MYHHUHMMANLHOTO OGPasoBaHHA O
HaJIHYMH M COJEPKAHUU JOKYMEHTOB;

- HCTIONIHACT 3allpOChl IPAXKIaH COLMAIBHO-IPABOBOTO XapaKTepa;

- BBIIAET MOKYMEHTHI BO BPEMEHHOE I0JIb30BaHHE 71 NIPAKTHYECKON paboTHI COTPYIHHKAM
H CTOPOHHHMM I10JIE30BaTEJISIM.

Jist yqeta MCoNnb30BaHHS JOKYMEHTOB B apXHBE BEIYTCA: -

- )yPHAIl y4JeTa BbIJayH Jell U3 apXHBa;

- aKThI BBIIAYH JI€]I BO BPEMEHHOE MOJIb30BaHHE;

- KHHI'a y4eTa 3allpoCcOoB I'paXkJaH U OTBETOB Ha HUX.

-



4.7. OcymiecTBisieT NPOBEPKH HANMYHSA H COCTOSHHS el apXHBa, COCTAaBJISIET AKThI
TMPOBEPOK HATUYHSA ¥ COCTOSHHUA et IIpy He 0OHApYKEHMH 1€/ OPraHU3yeT UX PO3BICK.
4.8. IlonroTapnuBaeT U mepeaaeT JOKYMEHTHI HA MOCTOSHHOE XpaHeHHe B MyHHUIMNAIBHEIH
apXHUB B 3aKOHOJATENILHO YCTaHOBJIEHHBIE CPOKH. #
4.9 Vuactyer B IpOBeJ€HHH MEPONPHATHIH M0 MOBBINECHHIO KBaMU(UKAIMH B 00JIacTH ==
apXHBHOTO /IeN1a H ACIIONPOU3BOJICTBA, OPraHM3YEMBIX MYHHIHNATLHBIM apXHBOM.

S. Ilpaea apxusa

JIIst BBIIOTIHEHHA CBOMX 337184 ¥ QYHKIHiT apXHB OpraHH3allii UMeeT IpaBo:

- TpeboBathk oT [1aBbI MyHHLMNANTEHOTO 0Gpa3OBaHKS (cenpeKoro moceneHus) HEOGXOAUMBIX
YCTOBHH JUIS 0DECIIeYeH s COXPaHHOCTH JOKYMEHTOB apXHBa,

- TpeOOBaTh OT  OPraHOB MECTHOTO CAaMOYIIPABICHHS MYHAIMIATEHOTO 06pasoBaHHA
(cenmbekoro moceneHus) ¥ COTPY/IHUKOB CBOEBPEMEHHOM NEpeaayu el JOKYMEHTOB B apXUB.

- KOHTPOIHpOBaTe pabOTy OpraHoB MECTHOrO CaMOYIpPARNEHHS MYHHIMIATHHOIO
00pa3oBaHus (CENBCKOro MoceeHns) C IOKYMEHTaMH Ha CTaIdH JIeJIOIPOH3BOICTBA;

- YUacTBOBaTk B MEPONPHUATHSAX, MPOBOAMMBIX ADPXMBHEIMH YUPEKIEHHAMH YIMYPTHH IO
BOIIPOCaM apXHBHOTO JI€NIa U JeJIONPOU3BOICTRA,

- IOTy4aTh HEOOXOMHUMYIO METOAHYECKYIO TIOMOLIE OT COOTBETCTBYIOIIET0 MYHHIHIAIFHOTO
4pXHBa B BH/I¢ TIPOBEICHUS CEMHHAPOB, JIEKIUH, KOHCYIBTAINMA, 06ECTICYEHHA METOIMIECKOH <
JIHTEePaTypOH.

6. OtBercTBeHHOCTH apXHBa

ApXHB OpraHH3alliM COBMECTHO ¢ [NaBOli MyHHIMIAIBHOTO obpa3oBaHHA (CENBCKOTO
NOCENICHUSA)  HECET  YCTAHOBIEHHYK)  3aKOHOJATENBCTBOM  Poccuitckoi Denepanun
OTBETCTBEHHOCTb 34: _

- HECOOIIOICHUE YCIIOBHIT 00ECIIeYeHHS COXPAHHOCTH JOKYMEHTOB;

- YTpaTy ¥ HECAaHKIIMOHUPOBAaHHOE YHHYTOXECHHE JOKYMEHTOB;

- HapyIIEHHUE IPaBHII UCTIOJIB30BAHMA JOKYMEHTOB H JIOCTYIIA IOJIb30BaTeNel K JOKyMEHTaM,
YCTaHOBJIEHHBIX 3aKOHOAATEIHECTBOM

-

COI''TACOBAHO: COI'’'TACOBAHO:
IIporokon DK nportokos IIMK
MYHHIIMIIANEHOTO 00pa3oBaHus Komurera no nenam apxuson
«[llabeprurckoey ' npu IIpaButenscrse
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